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ITPUKA3

oT « 4 » qeopd 2022 1. Ne 467- nn
r. Ke3emn

O06 yrBep:kIeHHH AIMHHHCTPATHBHOIO perjaMeHTa
NpeNoCcTABJIEHHs IOCyIapCTBEHHOH yCIyra
«IIpoBeJeHHe aTTECTALMH NeJarorH4ecKHX paGoTHHKOB OpraHu3auii,
OCYIIECTBJISIOMHX 00pa30BaTe/IbHYIO AeAiTeIbHOCTh B PecniyGiinke TriBa»

Bo ucnonnenune ®enepansHoro 3axoHa oT 27 mrons 2020 r. Ne 210-®3 «0O6
OpraHM3allid MPEJOCTaBIEHHS TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYyT» H B
COOTBETCTBUH C TocraHoBjienueM IlpaButensctBa PecryGnuku TriBa o1 11 okTSGps
2011 r. Ne 605 «O mopsamke pa3pabOTKH U YTBEPXKIECHWH AIMHHHUCTPATHBHAIX
pEryIaMeHTOB  OCYILIECTBIEHHS  TOCYJapCTBEHHOIO  KOHTposii  (Hax3opa) W
aJIMUHUCTPATHBHBIX  PETJIAMEHTOB  IIPENOCTABJEHHUS TOCYAapCTBEHHBIX  YCIyT»,
[TPHKA3BIBAIO:

1. VTBepnuTs mpuiaaraeMblii AJIMHUHUCTPATUBHBIA PErIaMEHT IIPEIOCTABIICHIS
rocynapcrBeHHod ycimyrd «lIpoBelieHHe aTTecTanuy Ielarormdeckux pabGoTHUKOB
OpraHH3alluii, OCYIIECTBIAIOIINX 00pa3oBaTeIbHY) MAEATEIbHOCTL B Pecmybimke
TriBay.

2. I'ocymapcTBeHHOMY aBTOHOMHOMY obpazoBareasHOMY YUPEIKICHUIO
JOTIOTTHUTENIEHOTO IIPO(MECCUOHAIBHOI0 00pa3oBaHus « TyYBUHCKUN MHCTUTYT Pa3BUTHS
oOpa3zoBaHus U MOBLIMIeHHS KBaTuduKamm» (YBaxa XK.B.):

2.1. pasmecTuTh Ha oOQUIMaANBHBIX cadTax MuHHcTepcTBa 00pa3oBaHUs
Pecrry6nuxu TeiBa u I'ocymapcTBEHHOT0 aBTOHOMHOTO 00pa30BaTENILHOTO YUPEIKICHHS
JOTIOJTHATENFHOTO MTpodeccHoHaIbHOTr0 00pa3zoBanus « [YBUHCKHN MHCTUTYT Pa3BUTHSI
oOpa3oBaHUs U IOBBIIIEHHS KBalIU(DUKAIUW» IS OOINEro IOJh30BAHUS HACTOSIINN
TIpUKa3;

2.2. obecrieyuTh KOHTPOJIb 34 IMPEJOCTABICHHUEM TIOCYNapCTBEHHOH YCIIyTH B
COOTBETCTBHMM C HACTOSIIUM aIMUHUCTPATUBHBIM pEIrJIaMEHTOM H CBOEBPEMEHHOE
BHECEHHE M3MEHEHUH B HACTOSINWUN IIpHKa3, B PeecTp mpu M3MEHEHUH NeHCTBYIOIIETO
3aKOHOJATENIbCTRA, PerjJaMeHTHPYIOIIEro IPeJOCTaBIeHHe IroCy JapCTBEHHOM YCIyTH.

3. Ilpu3HaTe yTpaTHBIIMM CHIy IIpuka3d MwuHucTepcTBa 00pa3oBaHWsA W HAyKHU
Pecnyomuku TeiBa oT 12 Mmapta 2016 1. Ne 280-11 «O6 yTBepKIeHUH aIMAHUCTPATHBHOTO



periTaMeHTa B HOBOM peNakiuy [0 TPEJOCTABIEHHIO IOCYNApCTBEHHOH YCIIYTH
«IIpoBeieHHe AaTTECTAllMU I1earoTHdecKux pabOTHUKOB opraHusaluii Pecmy6imku
TriBa, OCYIIECTBIAIONUX 00pa30BaTENbHYIO AEATEILHOCTEY.

4. KoHTpoNlb 3@ HCIIOJIHEHHEM HAacCTOSIIEro IPHKa3a BO3JIOXKHTH Ha IIE€PBOTO
3aMecTuTeNs MUHKCTpa oOpasosanus Pecy6nukyAeisa Caparamesy 1.B.

MuHHCTp A.B. Xpamiios



VrBepxknexn

npukazoM Munobp PT
oT «3» urons 2022 r.
Ne 569 -1t

AIMHHHCTPATHBHBIH perjiaMeHnT
NpeaocTaBJICHHS IrOCyIapCTBEHHOH YCIYTH
«IIpoBeaeHHe aTTeCTALIHH MeJarorn4ecKux paboOTHHKOB OpraHu3alHid,
0CYIIEeCTBASIONIUX 00pa30BaTeJbHYI0 AeATeNbHocTh B Pecnybnuke Toisa»

I. O6mue moJioxeHus
IIpeamer peryJinpoBaHus aAMHHHCTPATHBHOIO pPeryiaMeHTa

1. AIMMHHCTPAaTHBHBIM periaMeHT IIPeAOoCTaBICHUS TOCYHapCTBEHHOR YCIyru
(nanee — AZIMUHHCTPATHBHBIN perinaMenT) «IIpoBenenne aTTecTalliy eAarorHIecKux
pabOTHUKOB OpPraHU3allii, OCYIIECTBIIOIMX 00pa30BaTENbHYIO ICATEIBHOCTH B
Pecniybnuke TeIBa» ycTaHaBIMBaeT IOPAAOK M CTAHAApT TIPEIOCTABICHUS
rocyJapCcTBEHHOM YCIyrdW, B TOM HHCJIE OIpPENe/seT CPOKH M IIOCIeL0BATCIBHOCT
aIMHHUCTPATUBHBIX IIPOLENYp (HeHCTBHH) Ul YCTaHOBJIEHHSA KBaIH(UKAIFOHHOM
KaTeropus (mepsas, BbicInas) ATTECTAHOHHON KOMUCCHEH 10 IPOBEICHUIO aTTeCTalUH
[eJarOTHUecKUX PabOTHUKOB B LEJISIX YCTAHOBIIEHHS KBAIH()UKAIMOHHON KaTeropuu
(mamee — ATTecTallMOHHAS KOMECCHS), OCYIIECTBIISEMBIX II0 3aIPOCy (PU3HIECKOTO UK
FOPUIAYECKOTO JIMIIA JHOO0 UX yIOTHOMOYEHHBIX IIPEICTABUTENEH (Jlajee — 3asBUTEIb) B
mpefenax IOJHOMOYHM, YCTaHOBJIGHHBIX HOPMATHUBHBIMH TIPaBOBBIMU ~ aKTaMH
Poccuiickoit @efepanun, B COOTBETCTBHH ¢ TpeboBaHmAMU DelepalbHOrO 3aKOHA OT
27.07.2010 r. Ne 210-®3 «O6 opraHM3aluy OPEeAOCTaBIECHHS TOCYAapCTBEHHBIX H
MyHHIHIATBHBIX yoiyr» (naee — Penepanbhbrii 3akon Ne 210-03).

Kpyr 3asaBurenei

2. 3asBUTEISIMA HA TIPEJOCTABICHUE TOCYAaPCTBEHHOH yCIIYTH SBIIAIOTCA:

Telarormyeckne paGOTHUKA OpraHu3allii, OCYIIeCTBISIONMX 00pa3oBaTelbHYO
nesTenbHOCTh B Pecrry6nuke ThiBa (32 HCKIIOYEHHEM OPTaHM3aIlHi, OCYIIECTBIIAIOIIMIX
06pa3oBaTeNbHy0 NESTeNbHOCT, HAXOJAMMXCS B BEACHUH (efepallbHbIX OpraHoB
HCITIOTHUTENLHOM BIACTH M BBICIINX YUeOHBIX 3aBEJCHHMN).

Tpe6oBanusi k nopAAKY HHGOPMHPOBAHHUS
0 NpeAoCTaBIEHHH TOCyAapCTBEHHOM YCIIyr

3. OpraHoM, yNOJHOMOYEHHEIM Ha IPEJOCTABIIEHHE TOCYAapCTBEHHOH YCIYTH,
aBnseTest MuHuCTepeTBO 06pasosanus PeciryOnuku Teisa (qanee — MHHUCTEPCTBO).

4. BIMOJHEHHWE OTHEIBHBIX 38Ja4 IO OpPraHU3aI[MOHHO-TEXHOJIOTHYECKOMY H
METOIMYECKOMY  COMPOBOKIEHMIO  I[IPEIOCTABICHUS  TOCYAapCTBEHHOH  yCIyTH
Bozjiaraetcs Ha 1 OCyIapCTBEHHOE AaBTOHOMHOE 00pa3oBaTelbHOe —YHUPEKICHHE
JIONIOJTHUTEIBHOTO MpodeccHoHanbHOr0 06pasoBanus « TyBUHCKUA UHCTHTYT Pa3sBUTHS
06GpasoBaHus U MOBBILIeHNs KBamupukamum» (nanee — TAOY JITIO «TUPOulIK»).



4.1. OpraHu3aIMOHHO-TEXHOJIOTUYECKOE M METOIMYECKOe COIPOBOXKACHHUE
ATTECTALMH BKIIFOUALT:

1) mpreM U PEeTHCTPAaIMiO IIaKeTa JOKyMEHTOB Ha aTTECTAlMI0 NeAaroru4ecKux
pabOTHHKOB OT TT€JarOrM4ecKUX pabOTHUKOB;

2) Bepu(BUKAIKIO MOCTYMHUBIIEH Ha aTTECTALWIO TOKYMEHTAIlUN Ha COOTBETCTBHE
JEeHCTBYIOUIEMY 3aKOHOJATENbCTBY;

3) B3amMopeiicTBME OTHeNa arTecTallid ¢ MHHHACTEPCTBOM II0 BOIIPOCAM
OpraHU3aliy aTTeCTAIlH [1elalOTHUECKHX PaOOTHHUKOB,

4) TeXHWYECKYyIO OKCIIEPTHU3Y AaTTeCTAlHOHHBIX JOKYMEHTOB, [OCTYIMBIIUX B
aTTECTAITHOHHYIO KOMHCCHIO MUHHCTEPCTBA,

5) npencraeienre B MUHHCTEPCTBO MHMOPMALMK O MOATOTOBKE M IIPOBEICHUU
ATTEeCTAIlNH, CTATUCTHYECKON W aHaJIUTWYeCKOM OTYETHOCTH IO UTOraM AaTTeCTalluu
IeJaroruueckux paboTHUKOB,;

6) MOArOTOBKY TPOEKTOB IIPHMKa30B MHHUCTEPCTBA [0 HTOTaM aTTecTalliH
TeIaroTHIecKux paboTHUKOB;

7) BeJleHHE JENONPOU3BOICTBA B (POPMHPOBAHKE apXHBa I10 BOIIPOCaM aTTecTalluu
[IeJarorHYecKux paboTHUKOB;

8) dopmupoBaHMEe U BeISHHME pEEeCTpa AaTTECTOBAHHBIX II€AAarOrMIecKuX
pabOTHUKOB,;

9) NMOArOTOBKA W HAIpaBIeHUE yBEIOMJIEHHN 00 OTKase WM IPHOCTAHOBJICHHH
rocyJIapCTBEHHOH YCIIyTH,

10) 10/IrOTOBKA 3alpOCOB IS MOJTyYeHns HHbopMaluu (CBe/IeH i) [0 BOIpocaMm
po(ecCHOHANBHOM AeSTENbHOCTH 3asBUTENs, B Clydae OTCYTCTBUs BBINICYKa3aHHOU
nH(GOpMaruu (CBEIEHHI) B KOMIUIEKTE ¢ 3asBJICHAEM Ha aTTeCTALHIO UITH TI0 PEIICHHIO
aTTeCTAIlMOHHON KOMHCCHH.

5. WupopMamys o TpPEJOCTABICHUH TOCYHapPCTBEHHON YCIYIH MOXET OBITh
T0JTyYeHa:

5.1. B Munucrepcrse:

1) HemoCpeICTBEHHO B OTAENE NPOQeCCHOHATEHOTO o0pazoBaHus;

2) IyTeM MICEMEHHOTO WK yCTHOTO (TI0 Tenedory) obpalneHust;

3) Ha oduiManEHOM calite MuHECTepCTBa B ceTh «MIHTEepHET»;

4) uepe3 benepanbHyrO TOCYJapCTBEHHYIO HHPOPMALMOHHYIO CHCTeMy «EIUHBIA
[OPTAJ TOCYAapPCTBEHHBIX i MyHUIMIANBHBIX yCIyT (Y HKIIHH)» (manee — ITopTan).

5.2. B otmene arrectamun [AOY JII1O « TUPOHIIK», B ToM YucIIe 110 CIIPABOYHEIM
TesieyoHaM.

5.3. Ha Tloprane u odummanbHoM caiiTe Munucrepctsa B ceTd «HIHTEpHET»
pasMelaeTcs clIefyromas HHGOpMAaIlHs:

1) MCYEpPIBIBAIONIMH TTepedeHb JOKYMEHTOB, HeOOXOAUMBIX VA MPENOCTaBICHN
roCyapCTBEHHOM ycIyry, TpeOoBaHus K 0pOPMICHHIO YKa3aHHBIX JOKYMCHTOB, 4 TAKKE
TTepedeHb JOKYMEHTOB, KOTOpBIE 3asBHTENIb BIPaBe MPEJICTaBUTH IIO cOOCTBEHHOM
WHUIAATHBE,;

2) KpyT 3asiBUTEIICH,

3) cpoK TIpefOCTaBIeHHs TOCY IapCTBEHHOH YCIIYTH;

4) pe3ymbTaThl [IPeJ0CTaBNEHU TOCY IapCTBEHHOM yCIyTH,;



5) mcueprBIBaOMUi TTepedeHb OCHOBAHMHU IS NIPUOCTAHOBICHHS WIIM OTKasza B
IIPEA0CTaBIEHUN TOCYAapCTBEHHON YCIyIH;

6) o mpaBe 3asBHTENS Ha AocynebHoe (BHecyneOHOE) oGXaloBaHWe ACHCTBUH
(GesneiicTBUA) ¥ peLIeHWH, HIPUHATHIX (OCYIIECTBIIEMBIX) B XOJ€ IPENOCTABICHUA
roCyIapCTBEHHOU YCIIyTH;

7) dopmbl 3asBieHni (YBELOMIEHHH, COOOLICHMI), HCIOMb3yeMble MPU
IIpe0CTaBIEHUH TOCYy 1aPCTBEHHON YCITyTH.

6. KoHCynbTalMi [0 TPeJOCTABICHHI0 I'OCYAapCTBEHHOM yCIyrH MOTryT OBITh
IIOJTy9eHEI ITyTeM o0palieHus B MUHUCTEPCTBO TIPH JTIMYIHOM TIOCEIIEHUH, 110 TeNeQoHy,
3JIEKTPOHHOM TOYTeE, 10 IIMCEMEHHOMY 3aIpocy.

[Ipu ocymiecTBIEHHH KOHCYNBTHPOBaHHA 110 TenedoHy CIEHHATHCTh OTAeNna
Munncrepcta wim TAOY IO «THPOuIIK», o6s3amel B COOTBETCTBHM C
HOCTYIHBLIAM 3aI[POCOM IIPEIOCTABIATE HH(OOPMALMIO I10 CIIEYIOIIHM BOIIPOCaM:

BXOZAIIME HOMepa, MOJ KOTOPBIMH 3apeTUCTPUPOBAHEl 00pallleHus 3asBUTENICH B
CUCTEME JIeJIoNPOn3BoACTBa MUHHUCTEPCTRAE,

NPUHSATHE PELICHHH 110 KOHKPETHOMY OOpAIeHHIO;

HOPMATMBHEIE TTPABOBbIE aKTBI O Pe3yJIbTaTaX IMPENOCTaBIEHHs TOCYNapCTBEHHOH
yerIyry (HauMeHOBaHue, HOMeD, JaTa IPHHATHS HOPMaTUBHOTO [IPaBOBOTO aKTa);

MepedeHb  TPEACTABIseMbIX  JOKYMEHTOB Ul  IOJyHCHHs  pe3yibTara
[IPEIOCTABICHHS TOCY AapPCTBEHHOM yCITyTH.

7. T1oNyqHTE CBEIeHH S O TIPOLIEAYPE aTTECTALMH TIEJIarOTHYeCKH i paOOTHIK MOXKET
y IMPEKTOPA, 3aMECTUTENA JUPEKTOpa 00pasoBaTeIbHOTO YUPEKICHH)S, Y TIOIDKHOCTHBIX
JUI, OTBETCTBEHHBIX 3a IMPOBEJCHME aTTECTAlWH B MYHUIMIANBHBIX OpraHax,
OCYIIECTBIISIOIIMX yIpaBleHHe B cgepe o00pasoBaHMA, Ha Kypcax IOBBIIICHIS
KBATH(DUKALIH.

II. CTanaapT npeaoCcTaBIeHHS rOCyIapCTBEHHOH yCJIyTrH
HaumeHoBaHHe rocyJapcTBEHHOM yCayra

8. HawmmenoBamme rocyjapctBeHHON ycmyru: «lIpoBenenue —aTTecTalUy
[TeJarorHYeckHX pabOTHUKOB OpraHU3allui, OCYMIECTBIMIOMMUX 00pas0BaTeNbHYIO
nesrensHOCTE B PecyOmuke Trisay.

9. CocyapcTBEeHHAs yCIlyra HOCUT 3aABUTENbHBIN TOPSA0K OOpaIeH s,

HanMeHoBaHHE Oprana, NpeJ0CcTaBJISIOIIEr0 rocy/AapCTBEHHYI0 yCayry

10. TocymapcrBeHHas yciayra «lIpoBeieHne aTTeCTalMd TEAarorniecKux
paGOTHUKOB OpraHM3alMi, OCYIIECTBIIOIIMX 00pa30BATENbHYIO JACATENBHOCTL B
Pecrry6iuke ThiBa» (manee — TOCyAapCTBEHHAs YCIyra) MPeNOCTABIAETCA OPraHoM
MCTIOHUTEIbHON BacTd — MHHHCTEpCTBOM obOpasoBanus Pecry6miku Trisa (namee —
MUHHCTEPCTBO) B IHMUE 1 OCyAapCcTBEHHOr0  aBTOHOMHOI'O 06pazoBaTeILHOTO
yUpEXKICHHs IOTIOJHUTENEHOIO NPO(ECcCHOHATBHOIO — 00pa3oBaHUs «TyBruHCKHN
WHCTUTYT Pa3BUTHA 06Da30BaHMs 1 NIOBBIIIEHNUS KBaTUbuKawm (1anee — rAOV AIIO
«TUPOUIIK»).



11. B mpeocraBieHUy roCy1apCTBEHHOM YCIyTH yUacTBYIOT:

— MunucrepcTso obpazosanus PecrryOmuku TriBa,

— TocynapcTBeHHOE aBTOHOMHOE o0pazoBaTenbHOe yUpexIeHHE
JOTIONHUTEILHOTO IpodeccHoHanbHOro 0opazoBanus « TYBHHCKMN HHCTUTYT Pa3BUTHA
06pa30BaHus U [OBBIIICHNS KBATHQUKALIDY;

— MyHHIHITATbHbIE OPraHbl, OCYLIECTBIIAIONIME yIpaBIeHue B chepe 06pasoBanus
— B YacTH B3aMMOMNEWCTBHS C 3asBUTEIEM II0 BOIPOCAM IIPEIOCTABICHUA
rOCyIapCTBEHHON YCIIyTH,

— Pernonansroe otnenenne [Ipodcorosa pabOTHHKOB HApOAHOro 06pa3oBaHus U
nayku Poccuiickoit @eieparuy — yuacTue B paboTe ATTECTallHOHHON KOMUCCHH,

— MHorod)yHKIIMOHATBHBIM ~ LEHTP  MPEHOCTaBI€HHS TOCYJapCTBEHHBIX U
MYHHUIMIATBHBIX yeuryT (nanee — M®II) (py HalwaHH COTVIALICHHS O B3aUMOICHCTBHH,
B 3TOM cjlydae 3a MpeJOoCTaBIeHHEM IOCYIapCTBEHHOH YCIYTW 3asBHTCIIb BIIPABE
o6paruTscst B MOLI). _

12. 3anpemaetcs TpeGOBaTh OT 3asBUTEN OCYIECTBIIECHHS ACHCTBHHA, B TOM YHCIIE
COTIaCOBaHMH, HEOOXOAMMEIX JJIS IOIYIEeHHs FOCy JapCTBEHHON YCIIyT'd U CBSA3aHHBIX C
obpalllegHeM B HHBIE I'OCYJapCTBEHHBIE OpPTaHbl M OPraHM3alluM, 33 WCKIIOHYCHHCM
HOJIyUeHHs yCIIyT, BKIFOYEHHBIX B [IEPEYCHB YCIIYT, KOTOPhIE SBJIAIOTCH He0OX0TUMBIMH
¥ 06sA3aTeNBHBIME ISl TPEJOCTABICHHUS TOCYyIapCTBEHHBIX YCIyT, yTBEPXKICHHBIA B
Tops/IKe, YCTAHOBIEHHOM 3aKoHOZaTenbcTBoM Poccuiickoit Deneparui.

Pe3yabTaT npexocTaBIeHHs rOCyAapCTBEHHOH YCJIyTH

13. Pe3ynpTaToM MpeIoCTaBICHAS TOCY IapCTBEHHOMN YCIIYTH ABIISAETCA:

— mpuka3 MunkcTepcTBa 00 YCTAHOBIEHWH IIEPBOH KBaJIM (PUKAIMOHHOM
KaTeropuy IearorudeckoMy paboTHHKY;

— mpuka3 MunucrepctBa 00 YCTaHOBJICHHH —BBICIICH KBaTH(DUKALMOHHON
KaTEerOPUH TIeIaroruueckoMy paboTHHKY;

— mpuka3 MunHCTEpCTBa 00 OTKA3€ B YCTAHOBIECHHH MEPBOM KBaJTH (hHUKALILOHHON
KaTEerOpHH MeJarorn4eckoMy paboTHHKY,

— nprikas MuHHCTEpCTBa 00 0TKa3€ B yCTAHOBJICHHUH BEICIICH KBATHMUKALIOHHOMI
KaTErOpHH.

14, 3agBUTEIO B KAUECTBE Pe3yJbTara IPeJOCTaBIeH s rOCY[APCTBEHHON YCIyTH
obecrequBaeTcs 1Mo ero BEIOOPY BO3MOKHOCTE IOy YCHH:

a) BIEKTPOHHOTO JOKyMEHTa, MOATMCAHHOTO YIOJIHOMOYEHHBIM HOJDKHOCTHBIM
JTHIOM C WCIIOJIb30BAHMEM YCUIEHHOM KBATHGHIIMPOBAHHON SIIEKTPOHHOM ITOAHCH;

6) moxymeHta Ha OyMa)kKHOM HOCHTENe, TOATBEPXKIAIOIIEro CoAepiKaHue
37EKTPOHHOTO  JIOKyMEHTa,  HANpPaBICHHOIO  OpPraHoM (opranuzanueii), B
MHOTO(GYHKIHOHATILHOM IIEHTPE;

B) MH(OPMAlMM W3 TOCYIaPCTBEHHBIX HMH(OPMAIMOHHBIX CHCTEM B CIIydasX,
IIpeIyCMOTPEHHBIX 3aKOHO/aTenbcTBoM Pocculickoi Denepanuy.

15. PesynbrarT IIPENOCTABICHHA TOCY/[apCTBCHHOHM yCIyTH  HAIPaBJIACTCA
3asBUTENI0O C WCIONBb30BaHMEM Iloprama B (QopMe 3IeKTPOHHOIO JOKYMEHTa,
ITOMTMCAHHOTO yIIOJHOMOYEHHBIM J0JDKHOCTHBIM JIMLOM C HCII0JIE30BAaHHEM YCUIIEHHOH
KBaITHUIEPOBAHHON SNeKTPOHHO moamucH (ranee — SII).



16. 3agBUTENIO IPenoCTaBisIeTCsS BO3MOXHOCTE COXpPaHEHHS 3JIEKTPOHHOTO
IOKYMEHTa, SBJISIONIErocsl Pe3yNbTaToOM IPENOCTAaBICHMS YCIyrM ¥ IOIIUCAHHOTO
YIOJHOMOYEHHBIM ~ TOIDKHOCTHBIM ~ JIMIOM € HCIIOJNIb30BAaHMEM  YCHIICHHOM:
kBanupumpoanHoi DI, Ha CBOMX TEXHHYECKHX CPEJICTBAX, & TAK)XKe BO3MOXHOCTbH
HaIpaBJIeHMs TAKOI0 HJIEKTPOHHOTO JTOKyMEHTA B MHBIE OPTaHbl (OpraHU3alii).

Cpok npenocTaB/ieHHs TOCY1apCTBEHHOH YCIyTH

17. O0muii CpoK MpeaoCcTaBICHHS TOCY JAPCTBEHHOH YCIIyT'H 3asBUTEIIIO HE JOJKEH
TpPEBBIIIATE TPEX KAIEHIAPHBIX MECAIIEB (3a UCKIIOYEHUEM HIOJI, aBIyCTa MECSIIEB).

18. Cpoku TTpOX0XKAEHHUS alMUHACTPATUBHBIX IIPOLIEAYP COCTABIIAIOT:

— MPOAOJDKUTENIBHOCTh PAaCCMOTPEHHS 3asABJIEHHS aTTECTYyeMOro, KOTOPBIA He
ITPEBBIIIAET OAHOIO MECsIa CO AHS €ro IOJauH;

— IPOIOJDKUTENBHOCTh AaTTeCTalldd JUI1 KaXIOI0 3asABUTENs, KOTOPBIM He
MpEeBBILIAET JIBYX MECSLEB C Hayaja €€ IPOXOXKAECHHS W [0 IPHHSITHSI PpeIleHHs
AtrtectaimonHoir kKomuccHed. CpoKM IIPOXOXKIECHHA aTTecTallMud [JId KaXIoro
pabOTHMKA yCTAHABIMBAIOTCS WHAHBHIYalIbHO B COOTBETCTBUHU C rpadHKoM (C yueToMm
CpOKa JIEHCTBUSI paHee yCTAHOBICHHON KaTerOpHH);

— IPOJOJDKUTENBHOCTh IOATOTOBKM IIpHKaza MHHHCTEpPCTBA, KOTOPBIA HE
npesbinraeT 30 KaleHOapHBIX [HEH C JaThl HPHHATHA DPELICHUs ATTECTAUHOHHOM
KOMUCCUEH.

19. Cpok IpHOCTaHOBJIEHHS IPEAOCTaBICHUA IOCY 1apCTBEHHON yCIIYyTH HE JOJDKEH
npeBbiaTh 30 KaJeHNapHBIX JHEH CO JHSA PErHCTpalliH 3asBJCHUS, B TOM 9HCIE C
ydeToM OOpalleHuss B 3aHHTEPECOBAHHBIE OpraHbl (OpraHM3alii), y4acTBYIOIINe B
IIPEeIOCTaBIEHUH [OCYJaPCTBEHHOM YCIyTH.

20. Cpok TIpHHATHS PELIEHNs O MPUCBOCHUH KBATH(QHKAIIMOHHOH KaTeropuu Imbo
HAOpaBJIEHHH MOTHUBHPOBAaHHOTO  yBelOMJEHHMs 00 OTKase B  IIPUCBOCHHH
KBaTH(UKAIIMOHHOM KaTeropiud MOXKeT OBITH IpojneH, Ho He Gonee dem Ha 30
KaJleHIapHBIX [HeH, B ciayuae Hanpasienus TAOY AIIO «THPOwuIIK» 3ampoca(os) B
MOpAIKE MEXKBEIOMCTBEHHOTO HH(MOPMAIMOHHOIO B3aUMOJCHCTBHS, C YBEIOMICHHEM
3asBUTEJISI O TPOJICHHK CPOKa IIPEAOCTaBIEH s TOCY IapCTBEHHOM YCIIyTH.

IlpaBoBbIe OCHOBAHMS /15l IPEIOCTABJIEHHS IOCYIaPCTBEHHOH YCIYIH

21. IlepeyeHs HOPMATHUBHBIX IPABOBBIX aKTOB, PETYJMPYIOIINX IMIPEIOCTABICHHE
roCyIapCTBEHHOM YCIyrH (C yKasaHueM HX PEKBU3WTOB U MCTOYHHKOB O(HUIIMATBEHOIO
ory6uKoBanus), “HGOPMALHS O HopsiKe HocynebHoro (BHECY1e6HOTO) 0OKATOBAHHS
pemieHuil U nedcTBuil (Ge3aeiCTBHA) OPraHoB, MPENOCTABISIONIMX [OCY AapPCTBEHHYIO
YCIyTy, a TaKKe HX JOJDKHOCTHBIX JIHL, TOCYJapCTBEHHBIX WM MYyHHIMIIATBHBIX
CTyKalux, paGOTHHKOB pasMelleHEl Ha o¢QMUMalbHOM calite MuHHCTEpCTBA B
MH(OPMaIHOHHO-TEEKOMMY HUKAIIMOHHOH ceTH «MHTepHeT», Ha OQULHATEHOM CalTe
TFAQY IIT10 « TUPOwuIIK» u Ha IlopTane. _

22. MuHucTepeTBO 00€CIeUMBaeT pasMEIleHWE M aKTyalH3aluio NepedHd
HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIONINX MPENOCTABIEHUE [OCYapCTBEHHOU
yCIIyTH, Ha cBoeM O(HUIMAIbHOM caiiTe B MHQOPMAIMOHHO-TEIEKOMMYHHKAIHOHHOH



cetu « HTEpHETY.

HcyepnpiBalomuii nepeueHb J0KYMEHTOB, He00X0AUMBIX
VISl IPEI0CTABIEHHS IOCY/AaPCTBEHHOM YCJAYI |

23, JIjisl IOy YeHHs TOCYIapCTBEHHOM YCIIyTH IIPEICTABIISIOTCA:

3asBJIeHHE IIearorMuyeckoro paboTHMKAa O TIPOBENCHHH AaTTECTallud s
yCTAHOBJIEHUsT TepBOi (BBICHIEH) KBaNIM(DUKAIIMOHHON KaTeTOPHH (ceemeHus o
pe3yIbTaTax paGoThl SBISIOTCS MPUIOKEHHEM K 3agBIEHHIO) 1O (hopMme, yKa3aHHOH B
nputokeHur Ne 1 Kk AIMHHUCTPaTHBHOMY PEIJIAMEHTY;

2) WHBIE JOKYMEHTHI:

a) komms ~macmopra (eclIM  MPENOCTABIE€HHWE  TOCY[IapCTBEHHOM  YCIyTH
OCYILIECTBJISIETCS B SMEKTPOHHOM BHAe depe3 Iloprai, KOIHs macrnopra 3asBUTENEM HE
MPEIOCTABIAETCH);

0) SKCIIepTHOE 3aKIFOYEHHE;

B) JIUCT CaMOOLICHKH MTPO(QECCHOHAIBHON AEATEIbHOCTH;

r) cBofHAs Tabnul@, IPEACTABISIOMas pe3yJbTaT SKCIEPTHOH OLEHKH |
CaMOOIICHKHY;

1) oOBbeIMHEHHAs [UarpaMMa pPesyNbTaToB OKCIEPTHOM OLEHKM M CaMOOLCHKH
MearorMYecKuX KOMIETEHTHOCTEH aTTeCTy EMOTO.

24. 3asgBiueHWs O IIPOBENEHHM AaTTECTAllMd IIOAAXOTCS IIE€AarOTHYeCKUMH
pabOTHUKAMY HE3aBUCHMO OT IIPOJIOIDKUTENBHOCTH pabOTEL B OPraHHU3aIMH, B TOM THCIIE
B [IEPHOJl HAXOXIEHHS B OTITYCKe II0 YXOIy 3a PeOCHKOM.

25. Komusa(u) moxymenrta(oB) o Harpame(ax), YUYEHBIX CTENCHSX, Pe3yJbTaTax
KOHKYPCHOTO 0T60pa i Ipo(ecCHOHATEHBIX KOHKYPCOB (IIPEACTaBISETCS 3aABUTENEM IO
cOOCTBEHHON MHUITMATHUBE).

26. O61ue TpeGOBaHMS K 3asBICHHIO U IPUIaracMbIM K HEMY TOKyMEHTaM:

— JIOKyMeHTbl [OJKHBI HMMeThb IedaTd (TIpM HalMuMy Ie4aTH), IOIMHCH
YIIONTHOMOYEHHBIX TOJDKHOCTHBIX JIMII FOCYAAPCTBEHHBIX OPraHOB WJIX JOJDKHOCTHBIX
JIMI MHBIX OpraHM3aldii, BBIAABIIMX JaHHBIE MOKYMEHTBI MIIH yAOCTOBEPHBIIMX
MOUTHHHOCTh KOMMH JOKYMEHTOB (B Ciy4ae I[ONy4eHHS JOKyMeHTa B (opme
3JIEKTPOHHOTO JOKYMEHTa OH JOIDKEH OBITh TOANKCAH JIEKTPOHHOU TIOIITACHIO);

— TEeKCTB! JOKYMEHTOB [IOJDKHEL OBITh HAITHCaHBl Pa300pUHBO;

— JOKYMEHTHI He IODKHEl MMETh IIOJYUCTOK, IPUIIUCOK, 3a9EPKHYThIX CIOB U HE
OTOBOPEHHBIX B HUX MCIPABJICHHMH;

~ IOKYMEHTBI He JOJDKHBI OBITh MCTIOTHEHB! KapaHIalloM,

— IOKyMEHTHI He JIOJDKHEl MMETh NOBPEXICHUH, HATMYHUE KOTOPBIX HE [1O3BOJIACT
OJIHO3HAYHO HCTOJIKOBATh UX COJECPIKAHUE]

— JOKyMEHTHI [OJDKHBI OBITH HPOHYMEPOBAHEI M CJIEJI0BaTh IpYr 3a IPYyroM
COTJIACHO TPUJIaracMoi OIHCH;

— 3asBeHHe 0(OPMIISIETCS Ha PyCCKOM SA3BIKE B IBYX 9K3eMINIAPaxX-MOATAHHUKAX
U TIOZMIHUCHIBAECTCS 3asiBUTEIIEM,

— TIpM COCTABJIEHUH 3asBJICHHA HE [OIyCKaeTCsl HCIIOIb30BaHNE COKpAaIleHUH CJI0B



1 ab0peBuatyp;

— B JIOKYMEHTax He JOJDKHBI COJIEPKaThCsl HElleH3ypHBbIe TUO0 OCKOpOHTENbHbIE
BBIP@YKEHHUS, YIPO3bl KHU3HH, 3IOPOBBI0 M MMYIIECTBY MOJDKHOCTHBIX JIMII, & TaKKe
YJIEHOB WX CEMEH.

27. 3a mpecTaBIeHUe HEJOCTOBEPHBIX UM HETIOTHBIX CBEIEHNUN 3agBUTEL HECET

OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAAaTeNnbcTBOM Poccutickoil Penepannu.

28. 3asgBHUTENb BIpaBe MPEACTaBUTh JOKYMEHTHI CIEAYIOIUMH CII0COOaMHU:

1) TocpencTBOM JIMYHOI0 00paIEHNS;

2) TOYTOBBIM OTIIPABIICHUEM;

3) uepes M®IL] (mpu Hanuduu COTTAIISHHUS 0 B3aUMOJEHCTBHN);

4) B 3JIEKTPOHHOM BHJIE.

29. 3asBieHHe W IpuWiaraeMble K HEMY HOKYMEHTHl Ha OyMaKHOM HOCHTEIE B
DOAJIMHHUKAX JIMO0 B BH/IE KOMMH MPEICTABISIOTCS 3asBUTEIIEM [1I0CPEACTBOM JIMYHOTO
obpamenus B MO®I] (Ipu HaIMYMM COIVIAIIEHUS O B3aWMONEHCTBMH) WA B
Munwucrepetso, wiu B TAOY IO « THUPOuIIK».

30. VHble MOKYMEHTHI, HEOOXOMUMBIE JUIS IPENOCTaBIE€HHA IOCYIapCTBEHHOM
YCIIyTH, KOTOpBIE HaXOISATCS B PACIOPSKEHHH TOCYAapCTBEHHBIX OPTaHOB, OPIaHOB
MECTHOTO CaMOYIIPaBJIeHHs W WHBIX OpraHOB, YYaCTBYIOIIUX B IPEAOCTaBICHUU
rocyIapCTBEHHOHN YCIyTH, U KOTOPBIE 3aSBUTEINb BIPABE MPEICTABUTE CAMOCTOATEIBHO,
OTCYTCTBYIOT.

31. 3anpemaercs TpeOOBATh OT 3aSIBUTE]IS:

— IIpeACTaBICHUS JOKYMEHTOB U HH(OPMAIIMH, MK OCYLIECTBIICHUS NEeHCTBUH, HE
Tpey CMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMH, PETyIHPYIOIIMMH OTHOIIECHHNA,
BO3HUKAIOIKE B CBA3H C IIPEIOCTABIIEHHEM T'OCY AaPCTBEHHOM Y CITyTH,

— MpeJCTaBleHus JOKYMEHTOB M HH(pOpMAalWH, KOTOpBIC B COOTBETCTBHH C
HOpMAaTHBHLIMKM IIpABOBBIMH aKTaMH Pocculickoit @Depmepanu, HOpPMaTHBHBIMH
npaBoBEIMK akrtamu Pecry6muku ThiBa ¥ MyHHUIWNANBHBIMH IPABOBBIMH aKTaMU
HaXO[ATCA B PACIOPSDKEHUH OpPraHOB, IPENOCTABJISIONINX TOCYyIapCTBEHHBIE YCIIyTH,
OpraHoB, TPEeIOCTABIAIONINX MYHUIMIIATBHBIE YCIYTH, HHBIX TOCYNapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOIO  CaMOYNpaBleHHs  JHOO  IOABEIOMCTBEHHBIX
rOCYIApCTBEHHBEIM OpraHaM MM OpraHaM MECTHOTO CaMmOyIpaBieHHs OpraHu3alliH, 3a
HCKITFOYeHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaths 7 DejiepalibHOTo 3aKOHa No
210-D3;

— IpeiCTaBieHHs JOKYMEHTOB M  HMH(QOpMAaluH, OTCYTCTBHE H (v
HEIOCTOBEPHOCTh KOTOPBIX He YKA3bIBAMCH IIPH TIEPBOHAYAIbHOM OTKAa3e B IIPHEME
JIOKYMEHTOB, HEOOXOIMMBIX [Ulsl HPEJOCTABIEHHA IOCYHapCTBEHHOH yClyrd, 6o B
TIPe/OCTABIEHH:  TOCYJapCTBEHHOH  yciyrd,  3a  HMCKIIOYEHHMEM  CJIyd9aes,
IIpeyCMOTPEHHBIX MyHKTOM 4 9actu 1 crateu 7 @enepansHoro 3akona Ne 210-03.

32. JIOKyMEHTEI B 3JIEKTPOHHOIT hopMe, BKIIF09ast CHOpMUPOBAHHEIH B AJIEKTPOHHOMI
hopMe 3ampoc, MpeCTaBIIOTCS 3asBUTeNeM ¢ Heronb3osanneM [TopTana.



HcuyepnpiBaromini nepeyeHb OCHOBAHHH 1151 0TKa3a
B NpHeMe T0OKYMeHTOB, He00XOAHMBIX JJIsl IpeAoCTaB/ICHH S
rocyiapcTBeHHOH yCayru

33. OCHOBaHHSMH JUISI OTKa3a B IIPHEME MIOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEI0CTABIICHUS TOCY IapCTBEHHOM YCIIyTH, SBISIOTCS!

1) mpefcTaBiIeH HEMONHBIA TIepedeHb JOKYMEHTOB, YKa3aHHBIX B IyHKTe 23
AIMAHUCTPATUBHOTO PEIlaMeHTa,;

2) TEKCT 3asBJIEHUS W TIPEACTaBICHHBIX JOKYMEHTOB HE IOANAcTCs IPOYTEHHUIO, B
TOM YHUCIIE TP MTPE/ICTABIEHUU JOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

3) a5IeKTpOHHEIE TOKYMEHTHI IPEeICTaBIeHEl B (hopMaTax, He IMperyCMOTPEHHBIX
AIIMHHUCTPATHUBHBIM PEriiaMeHTOM;

4)HapymeHsl TpeOOBaHHMA K CKaHHPOBAaHWIO MPENCTAaBISIEMBIX JOKYMEHTOB,
IpeIyCMOTPeHHbBIe AIMUHNUCTPATHBHEIM PErJIaMeHTOM,;

5)He ykasaHbl (GammiEs, HMs, OTHECTBO (IIPH HAaJM4YMHK), TMOYTOBBIA ajpec
3asBUTENIS, [I0 KOTOPOMY JOJIKeH OBITh HAIIPaBJIEH OTBET 3aABUTEIIO,

6)B 3asBICHWH COLEPXKATCS HEIEH3ypHBIE MO0 OCKOPOWTENBHBIE BBIPAKCHHS,
YTPO3BI XKU3HH, 3[0POBBIO, HMYIIECTBY JODKHOCTHOI'O JIHII, & TAKKe YJIEHOB €0 CEMBH,
TIPH 3TOM 3asBHTEITIO COOBIIAETCS O HENOIYCTHMOCTH 3/I0YIOTPEOICHHS [IPABOM;

7) BOIIpOC, YKA3aHHBIA B 3asBICHHM, HE OTHOCHTCS K IOPSIKY IPEJOCTaBICHHAL
rOCyIapCTBEHHOH YCIyTH.

34, PemeHue 00 OTKa3e B IpHUeMe JOKYMEHTOB IIOAIMCHIBACTCS CEKpEeTapeM
ATTeCTALMOHHOM KOMHCCHH ¥ BEIIAETCS 3asBUTENIO C YKa3aHMeM IIPUYMH 0TKa3a.

35. Pemenue 00 OTKa3e B IpHeMe MTOKYMEHTOB II0 3alpocy, MOJaHHOMY B
3MeKTpoHHON (opme uepes [lopran, IONIHUCHIBAETCSA CeKpeTapem ATTeCTAllOHHOM
KOMHCCHH C MCIOJIb30BaHWEM KBaM(UIpoBaHHONH OIl M HampaBiseTcs 3asBUTEIIO
gepes Ilopran He mMo3nHee CIEAYIOIEro pabovero JHS C JaThl NPUHATHA PEIUCHUS 00
OTKa3e B IIpUeMe JOKYMEHTOB.

36. He momyckaercs oTKas B IpUeMe 3alpoca M HHBIX JIOKYMEHTOB, HEOOXOMMBIX
JULSL TIPEIOCTaBIIeHHUs YCIyTH, B CIIydae, €CIIM 3apoc U AOKYMEHTSI, HeOOXOUMbIE J1JIsl
TIPEeIOCTaBIEHHUs YCIIyTH, [IOaHbl B COOTBETCTBHY ¢ HH(OPMALHEH 0 CPOKaX U MOPSIKe
peocTaBlIeH st YCIyTH, omybnkosanHo# Ha 1lopTare.

N cuepnbiBalomuii mepedenb 0CHOBAHHUMA 11 NPHOCTAHOBJICHHS
HJIM 0TKA3a B NPeJ0CTABJICHHH rocylapcTBEHHOMH YCJIYyTH

37. OcHOBaHHEM JUIS TPHOCTAHOBIIEHHUS IIPEIOCTABIIEH S IOCY 1apCTBEHHON Y CITyTH
gBIsieTcd HeoOXomMMOCTh 3ampoca uHGbOpManuM (CBEAEHMH) II0 BOIpOCaM
npod)eCCHOHANBHON NesATENbHOCTH 3asBUTENS B CTydae OTCYTCTBHS BBIIICYKa3aHHOH
uHOopMaImE (CBEICHHI) B KOMILIEKTE C 3asBICHHEM Ha aTTeCTALUIO WK 110 PEIICHHIO
aTTeCTAllMOHHON KOMHCCHH.

B cily4yae IpHOCTAHOBICHIS [IPEAOCTABICHHUA TOCY JapCTBCHHON yCITyTH B TEUCHHE
5 pabounx [HEU 3asBUTEIO HAPABILIETCS YBEIOMIIEHHUE.

38. OcHOBaHMs UL O0TKa3za B IIPENOCTABIEHUM TOCYNapCTBEHHOW YCIyT'H IOCIE
paccMOTpPEHHUS 3asBIIEHHUS:



— YBOIBHEHHE 3asBHUTENS M3 00pa30OBAaTENBHON OpraHM3alMH UM ¢ 3aHHMAaeMOH
JIOJKHOCTH;

— HeJOCTOBEPHOCTh CBEIEHHM, YKa3aHHBIX 3asBUTEJEM B IMPEICTABICHHBIX
JIOKyMEeHTax.

Pemenne 06 oTKase B IPeOCTaBIEHHH TOCYJapCTBEHHOM YCIyTH IOAIHCEIBACTCS
YTIOMHOMOYEHHBIM JOJUKHOCTHBIM JIMIIOM H BBIAAETCS 3asABUTEIIO ¢ YKA3aHHEM ITPUIHH
OTKa3a.

Pemenne 00 OTKase B NPeAOCTaBICHUM TOCYJApCTBEHHOM YCIIYI'M BBIJAETCH
(HampaBiisieTcs) 3asBUTENIO HE [03J]HEee CIEAYIOEro pabodero JHs ¢ JAaThl MPUHATHA
TaKOTO pelIeHus.

Pemrenyie 0 MPHOCTAHOBJIEHHH WX OTKa3e B IPENOCTaBIECHHH IOCYIapCTBEHHON
YCIIyTH T10 3aIpoCy, MOLaHHOMY B 3JIeKTpoHHOM (popme depes IlopTain, moamuceBaeTCs
YIIOMTHOMOYEHHBIM [IOJDKHOCTHBIM JIMIIOM C HCIIONb30BaHNEM KBaTU(DUIMpoBaHHOM I1I
M HampaBjseTcs 3asBuTeio depe3 [lopran He mo3gHee clemyromero pabodero AHS C
JIaThI IPWHSTHS TAKOI'0 PEIICHHS.

39. Tlocme ycTpaHEHHS NPHUYWH, [OCIYXKUBIIMX OCHOBAaHHEM UL OTKasa B
TIPE/IOCTABJIEHHHA TOCYapCTBEHHOM YCIIyTH, 3asBUTENb BIPaBe 0OPaTUTHCS MOBTOPHO
VIS TIOJTYYeHHsI TOCY IapCTBEHHOH YCITyTH.

40. He mormyckaeTcst 0TKa3 B IIPEAOCTAaBIEHHH [OCYAapCTBEHHOM yCIYTH B Cllydae,
ecJIM 3alpoc M JOKYMEHTHI, HEOOXOAMMBIE I IPENOCTaBIIEHHsS IOCYAapCTBEHHOU
YCIIyTH, MOJIaHbl B COOTBETCTBUH C MH(OPMAIMEH 0 CPOKaX ¥ IOPIIKE IPEOCTABIECHHS]
rocyIapCTBEHHOH yCIIyTH, oIy OiMKoBaHHOM Ha ITopraire.

41. OcHOBaHHEM I IPEKpalleHus IPelOCTaBIEHHs TOCYIapCTBEHHON YyCIyTH
SBJISAETCS JIMYHBIH 0TKa3 pabOTHHUKA OT IPOXOXKISHUA aTTECTALMH (TI0 €r0 IMMCbMEHHOMY
3asBIIEHHIO 6e3 00BACHEHHS IPUYIHH).

Pasmep IiaThl, B3AMaeMOii ¢ 3asiBHTeJIsl IIPH NPeA0CTABJIEHHH rOCY1apCTBEeHHOH
YCJIYTH, H CI10CO0bI ee B3HMAHHS

42.TocynapcTBEeHHas yclIyra B COOTBETCTBHH C AEHCTBYIOIMM 3aKOHOATEIbCTBOM
LI 3asgBUTENIEN TpeocTaBiseTcs OecIIaTHO.

MakcHMaJbHBIH CPOK OKHAAHHSA B 0Uepead
NpH MoJade 3aMpoca o MPeJoCTaB/IeHHH FOCYyAapCTBEHHOH YCIYTH,
YCJIYTH, PEI0CTAB/IsieMOH Opranu3anuei, yJacTByoLIeH B
NpeaoCcTaBJIEHHH FocyJapCTBEHHOH yCIyTrH, U NPU NOJy4eHHH
pe3yJibTaTa MpeJocTaB/JIeHHs] TAKHX YC/Iyr

43. MakcHUMAalIBHBEIA CpPOK OXHWAAHHA B OYEpeOd MpH Iojade 3asiBICHHA H
JOKYMEHTOB, HEOOXOIWMBIX Ui IIPEJOCTaBICHUS TOCYIapCTBCHHOMW YCIYTH WK
MOJIydeHHsl pe3ylibTara IPEAOCTaBICHAS TOCYJApCTBEHHOH YCIYIH, COCTaBIISLET 15
MHHYT.

44, TIpenpapuTenbHas 3amuck Ha mpueM B MOIL[ (upu Hamu4uy COrTaIICHUS O
B3AUMOIECTBAM) IS II0Ja4y 3aIpoca 3asBUTENI MOXKET OCYLIECTBIATBCA C
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HCIIOIb30BAHKEM LIEHTPa TelehOHHOT0 00CITy KUBaHUS, depe3 obuiuansHbi caiT MOL]
u Ilopram (IpH HATWYMH TEXHHUYECKOM BO3MOXKHOCTH), TpPH 3TOM 3asSBUTEIIO
obecrieurBaeTCs BO3MOXKHOCTE!

a) 03HAKOMJIEHHMS ¢ peskuMoM paboTsl ML, a TakxKe ¢ JOCTYIIHBIMHE JIJIsI 3aITUCH Ha
TIpyieM JaTaMH ¥ HHTepBajlaMi BpEMEeHH IIPHEMa;

0)samucu B moOble cBOOOAHBIE MJIA IpHEMa JarTy M BpeMs B TIpefenax
ycranoBieHHoro B MOI rpaduka npuema 3asBUTENEH.

[Ipy oCyIecTBIEHWM 3aIllMCH Ha IpuUeM C Hcronb3oBaHueM Iloprama ML ne
BIipaBe TpeOoBaTh OT 3asBUTEINS COBEPIUEHHUS HHBIX JEHCTBHM, KpPOME IPOXOXKIECHUS
UOEHTH(DHUKAIAA U ayTeHTU(UKAIUK B COOTBETCTBUU C HOPMAaTUBHBIMHU IIPAaBOBBIMHU
aktTamu Poccuitickoit @enepaliny, yKa3aHus €U TIpHUEMa, a TAKXKe IIPEeNOCTaBIICHHUA
CBEIEHUM, HeOOXOMUMBIX JUIsl pacdyeTa AITHUTEIFHOCTH BPEeMEHHOT0 HHTepBaa, KOTOPBIN
HeoOxoauMOo 3a0pOHUPOBATE AN IIpHEMa.

3amuck Ha TIPHEM MOXKET OCYIIECTBIITHECS ITOCPEACTBOM HH(OPMALMOHHOM
cucreMsl MOLI, koTopast o6GecrieurBaeT BO3MOXKHOCTE MHTerpauuu ¢ Ilopranom.

Cpok ¥ nOpsSiTOK PErncTPalHu 3a1poca 3asiBUTE/Is
0 NMpeJoCTaB/IEHHH rocyJapCTBEeHHOH yC/IYIrH U YCIYyTH,
NpeIocTaB/IsieMOii opraHu3anueii, ydacTByromei B nIpe1ocTaBJIeHHH
rocyIapcTBEHHOH YC/IIyIH, B TOM 4Mcie B 3JIEKTPOHHOH Gopme

45, Peructpanus 3asBI€HHS O IIPEIOCTaBIEHHUH IOCYIapCTBEHHOH YCIyTH II0
MPOBEJIEHNIO ATTECTAIIMH JJI1 YCTAHOBJICHHS IIepBOM (BBICIIEH) KBaIM(DUKALMOHHOMN
kateropuu ocyiectaisercs TAQY IO « TUPOuIIK» B Tedenne omgHOro paboyero JHs
C MOMEHTa €ro IIOCTYIUICHHsS B TIOPSAKE, OIpPEAENeHHOM MHCTPYKLIHEH I10
JTEeTIOTIPOU3BOJICTBY.

46. TAOY IIO «TUPOwuIIK» obecnieyrBaeT MpHeM JOKyMEHTOB, HEOOXOIUMBIX
TSI TIPEIOCTABIIEH S TOCYIapCTBEHHON yCIIyTH, TIOJaHHBIX ¢ Henons3oBanreM [lopraia,
1 VX PETUCTPaIiIo 6e3 He0OX0AUMOCTH IIOBTOPHOIO IIPEICTABIEHIS 3assBUTCIISIMU TaKHUX
JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE, ECJIM MHOE He YCTAHOBIECHO 3aKOHOAATEILCTBOM
Poccuiickoit Oeneparun.

47. Ecny 3asBiieHHe, YKa3aHHOe B IyHKTe 23 AIMUHHCTPAaTHBHOI'O PETIaMeHTa,
IpeCTaBIEHHOE TIOCPEICTBOM MOYTOBOIO OTIPABJIEHUS, TOCTYTHIO OT OpraHU3aliH
MIOYTOBOH CBSA3M MeHee ueM 3a TPHAIATh MHUHYT 10 OKOH4YaHHs pabodero mHs Jkbo
TOJIyYEHO B BEIXOIHOM JIEHb, OHO PETHCTPHPYETCs B CpOK He mosaHee 12:00 ciexyromero
(6mkaiimero) pabouero JHs.

48. JlaToil TpeMa 3asBJIEHHS O IIPENOCTAaBJIEHHMU TOCYHapCTBEHHOH YCIyId
cumTaeTcs Aata ero opumansoi perucrpanun 8 TAOY II10 « TUPOuUIIK».

49, PerucTpalldio 3asBIEHHS O IPEJOCTaBIEHHH TIOCYAApCTBEHHOW YCIyTH
ocymectaiser crernpanuct [AOY JITTI0 « THPOuIIK», 0TBETCTBEHHBIH 3a PEruCTPaLHIo
Bxopsamed koppecnonaernuu FTAOVY JIIIO « THPOuIIK».
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TpeGoBanusi Kk NoMelleHUSIM, B KOTOPBIX
NpeaoCTABASIETCS] TOCYAaPCTBEHHAs yeayra, K 3a/0y 0KHAaHHS,

MecTaM /i 3aMo/JTHEHHS 3aT[POCOB 0 MPEeNOCTABJEHHH IroCyIapcTBeHHOH YCIyTH,
HHGOPMALHOHHBIM CTeHAaM, He00X0AHMBbIM /A5 NPeA0CTABIEHHUS
rocyapcTBeHHOH yCayrd, B TOM YHC/Ie K 00eCne4eHH 0 JOCTYMHOCTH
AJisi HHBAJIHI0B YKA3aHHBIX 00bEKTOB

50. Ilpuem 3asBUTENEH HOJDKEH OCYIIECTBIATHECH B CIEIHMAILHO BEIAEIEHHOM IS
arux nenei moMemenun ['AOY JIIO «THUPOwulIK» wim oOTBeAEeHHBIX i 3TOTO
kaOuHeTax.

[ToMeleHwsI, B KOTOPBIX OCYIIECTBISAETCS IPUEM 3asBUTeNeH, JOKHBI HAXOIUTECH
B 30HE IELIEXOIHOM JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpajLiM.

51. TToMemenus AyIs TpreMa 3assBUTENIeN JOIDKHEI ObITh 000py10BaHEI TaOINUKaMK
C YKa3aHHeM HoMepa KaOuHeTa, (paMUIHK, IMEHH, 0TIeCTBa (IIPH HAIIIHH IIOCIIETHETO)
U JOJDKHOCTH CIIENHAINCTa, OCYLISCTBIISIONIEr0 IIPEIOCTaBIEHHE TOCYNapCTBEHHON
YCIIYTH, pekuMa paboTEL. 7

52. Jlma oKHOaHWs 3asBUTENSIMM TIpHeMa, 3allOJIHeHHS HeoOXOAMMBIX i
TOJIy4eHUs] TOCYy[NapCTBEHHOM YCIyTHM JOKyMEHTOB JO/DKHBI HMEThCS —MeCTa,
000pyIOBaHHbIE CTYIIBSIMHU, CTOAMHU (CTORKAMH).

53. MecTa JIs 3aIlI0JHEHHS JOKYMEHTOB 00eCTIeYHBa0TCs 00pa3liaMy 3aIl0JIHEHHS
JOKYMEHTOB, GIaHKaMH JIOKYMEHTOB M KaHIEJIIPCKAMHM NPHHAIJIEKHOCTAMH (MHCYast
Oymara, pyuka).

54. Mecra NpenocTaBlIeHHs] FOCYapCTBEHHON YCIIyTH JOJDKHEI OBITh:

— 060py/I0BaHBl CHCTEMAMM KOHAHIMOHUPOBAHMS (OXTaXKIEHHS M HarpeBaHusi)
BO3yXa, CPEICTBAMH TI0XKAPOTYIICHHS U OTIOBEIIEHHS O BOSHUKHOBEHHH YPE3BBIIAiHON
CUTYaIUH;

— obecredeHs! JOCTYIIHEIMH MECTaMK OBIIECTBEHHOTO I0JIb30BaHUs (TyaleTsl) 1
XpaHEeHUs BEpXHEH OBl 3a1BUTEIEH.

55, TpeGoBaHus K YCIOBHUAM JOCTYITHOCTH TIPH NPEJOCTABIEHHH TOCY IaPCTBEHHON
YCIyTd JJIsi WHBATAZOB 00ECHEYMBarOTCA B COOTBETCTBHH C 3aKOHOAATEIECTBOM
Poccuiickoit eneparuu 1 3akononareabcTBoM Openbyprekoi 061acTy, B TOM YHCIE:

1) yesoBust a7st GeCIperisITCTBeHHOTO JOCTyna (BXo 000pyAyeTcst CreyanbHbIM
TIAHyCOM, TIepeIBIKEHHE 10 TOMEIIEHHUIO JOIKHO 00ecieunBaTh OeCpernsTCTBEHHOE
nepeMeIeHHe ¥ Pa3BopoT CIEUalbHEIX CPEICTB UL HePeIBUKEHHS (KPECET-KOISICOK),
06OpPYIYIOTCA MECTa OBIIECTBEHHOTO MOJIb30BAHMA) K CPEMICTBAM CBSA3H U MHPOpMAIIK;

2) COTMPOBOYKICHHE UHBAIUIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (PYHKIUH 3PEHHUS
M CaMOCTOSITENILHOTO MTEPEeIBHKEHHS, U 0Ka3aHHe UM IIOMOIIIH;

3)Hamiexalee pasMmelieHHe O00OpYIOBaHMS M HOCHTENEH HH(OpMALHL,
HeoOXOmUMBIX Ui ofOecreueHHs OeCHpensTCTBEHHOrO JOCTylla WHBAJIHAOB K
roCyapCTBEHHOM yCIyTe ¢ YUeTOM OTPAaHUYEHUH HX JKU3HEICATCIBHOCTH,;

4) ny6nupoBaHHe HEOOXOJMMON UL MHBAIHIOB 3BYKOBOW ¥ 3PUTENBHOH
WH(poOpMaLuy, a TaKxKe HaJlHced, 3HAKOB M HHOHM TEKCTOBOM U rpaduuecKoi
vHGOPMAIMY 3HAKAME, BBIIOJHEHHEIME pebedHO-ToYeqHbIM mpudTOoM bpains,
JOIyCK CypAOIepeBofdrka H THRIOCY pIOIICPEBOTINKA;

5) mormyck coGaKu-IPOBOJHUKA IIPH HAIMYKK JOKYMEHTa, IOATBEPIKIAIOMIETO €€
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crieluabHOe 00yUYeHne U BEIIaBaeMOro 110 GOpMeE 1 B TIOPSZIKE, KOTOPbIE ONPEAEIISIOTCSI
(henepaabHbEIM OPraHOM HCITOJHUTENBHON BIIACTH, OCYILECTBILAIONIUM (QYHKLIUH IO
BeIpabOTKE ¥ pealH3alliy TOCYAapCTBEHHOM IONHTHKM M HOPMAaTHBHO-IIPABOBOMY
PEryJIHpOBaHHIO B chepe COLUaTbHOM 3alMThl HACEICHMS;

6) okazaHue CIEeNUAIUCTAMK, IIPEJOCTaBILIIOIIUMU TOCYIapCTBEHHYIO YCIyTY,
[MOMOIIH WHBAJIHIAM B IPEOJOJICHUH OaphepoB, MEIIAIOIUX MOIYYEHHUIO HMH YCIyr
HapaBHE C APYTUMH JIUIAMH.

IMokazaTe u JOCTYMMHOCTH W Ka49eCTBa roCylapCTBEHHOMH YCIyTH,
B TOM YHCJIe KOJINYeCTBO B3auMoJeHcTBUIl 3asBUTeIS
¢ I0JIFKHOCTHLIMH JIHIAMH NPH NPEAOCTABJIEHHH IrOCyAapPCTBEHHOH yCIyTH

56. IloxazaTensaMHd MOCTYIMHOCTH IPENOCTABICHUS TIOCYIapCTBEHHON YCIyIH
SIBJISFOTCA:

1) OTKpBITOCTh, [ONHOTA W  JOCTOBEPHOCTh HH(OpMAlMU O  TOPSIKe
peoCTaBIeHHs] TOCY JapCTBEHHON YCITyTH, B TOM YHCJIE B 3JIEKTPOHHOM (opme, B CeTH
Wurepret, Ha [lopTaie;

2) cobutroieHue CTaHAapTa [IPeJ0CTaBIIEH s FOCYAapCTBEHHOM Y CIIyTH,

3) mpefocTaBieHle BO3MOYKHOCTH  IIOJ@4d  3agBIE€HHS O IPEIOCTaBICHUN
rocymapcTBeHHOU ycnyry uepes [lopTai,

4) IpeloCTaBlI€HHe  BO3MOMKHOCTH  IIOMy4eHHMs  HHQOpMalud O  XOje
IpeNoCTaBlIeHrsT TOCYIapCcTBeHHOM yciayrd, B ToM 4ucie depes [lopram, a Ttaxke
IIPEIOCTaBJIEHMs pe3ylbTaTa YCIyTH B JIMYHBIM KaOWHET 3asBUTeNs (IIPU 3aII0JHEHNH
3asgBieHuns yepes [lopran);

5) BO3MOYKHOCTB TIOJIyIeHHs TOCy 1apcTBEHHOH yemyru B MOLL;

6) BO3MOXHOCTE JTUO0 HEBO3MOXKHOCTB IOJIyYEHMs TOCYHapCTBEHHOW YCIYTH B
MO6OM  TEPPUTOPHAIBHOM  IOApa3fielleHHH OpraHa WCIOJHUTEIbHOHW  BJIACTH
Pecrry6imky  ThiBa, MNpejOCTABISIONIETO TOCYJAaPCTBEHHYIO YCIYTry IO BBIOOpPY
3asBUTENs (3KCTEPPUTOPHATBHEIA IPHHIIAIL).

57. IToka3zaTeasMH Ka4ecTBa IIPeIOCTaBICHUS [OCY 1apCTBEHHOM YCIIYTH ABJIAIOTCS!

1) oTcyTCTBHE OUepeneit Ipy pueMe (Bblaade) JOKYMEHTOB;

2) OTCYTCTBHE HAPYLICHHI CPOKOB IIPEAOCTABIEHHUS TOCYIAPCTBEHHON YCITyTH;

3) oTcyTCTBHE OGOCHOBAaHHBIX Kajo0 CO CTOPOHBI 3asBHTENEH 10 pe3yibTaram
IIPe0CTaBIEHUs TOCYAaPCTBEHHON YCIIYTH;

4) KOMITETEHTHOCTb YIIOJHOMOYEHHBIX JOJKHOCTHBIX JIMI] OPraHa HCIOJHUTEIBHON
BJIACTH, YYacTBYIOIIMX B IIPEIOCTaBISHHH TOCYAapCTBEHHOW YCIyTH, HATWYME Y HHX
npodecCHOHANBHEIX 3HAHHM M HABBIKOB Ui BBINOJHEHUS aJMUHHUCTPATHBHBIX
NeHCTBHH, TIPeTyCMOTPEHHBIX AJIMUHUCTPATHBHBIM PEriIaMCHTOM.

58, Konmu4aecTBO B3aUMOIEHCTBHH 3aIBUTEIS C YIOJIHOMOYEHHBIMH TOJKHOCTHRIMU
JIMIIAMH OpTaHa WMCIIONHUTENbHOW BIACTH HPU HPENOCTABJIEHMH TOCYHAapCTBEHHOH
YCIIyTH — 2, uX 0011as IpooKUTENbHOCTD — 30 MUHYT!

— Ipd JUYHOM OOpalleHHH 3asgBUTENS C 3asiBICHHEM O IIPEIOCTaBJICHHH
roCyIapCTBEHHOH yCIIyTH;

— TpW  IIMYHOM  [ONYYCHHM  3asgBHUTEIEM  pe3yjbrara  IPelOCTaBICHUS]
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roCyJapCTBEHHOM YCIIyTH.

Hupie TpeboBaHus, B TOM YHC/IE YYHTLIBAIOIIHE
0c00EHHOCTH NPEJOCTABJIEHHS roCy1apCTBEHHOH YCAYTH 10
3KCTEPPUTOPHATLHOMY NPHHIHITY H 0c00E€HHOCTH MpeJI0CTABJICHHUS
rocy/iapcTBeHHOH YCJIyTH B 3/1eKTPOHHOH dopme

59. Tlpum wHampaBIeHHM JOKYMEHTOB, HEOOXOAWUMBIX IS TIPEeJOCTaBICHHS
roCyIapCTBEHHOHN YCIIyTH, MOXET ObITh MCII0/Ib30BaHa yCHIIeHHAs KBaIU(UIIMPOBaHHAS
BJIEKTPOHHAS TIO/ITUCE.

60. IlpemocTamieHue TroCyHapCTBEHHOM YCIYyIH II0 3KCTEPPHTOPHAIBLHOMY
TIPUHIIMITY HE OCYIIECTBILAETCS.

61. 3agBUTENH BIpaBe MCIIOIH30BATH MPOCTYIO 3IEKTPOHHYO HU(MPOBYIO MOIINCE
B cilydae, mpeaycMoTpeHHOM IyHKToM 2.1 IlpaBuit orpejeneHus BUIOB SIIEKTPOHHON
MOMIIKMCH, MCIIONb30BaHHE KOTOPBIX HOIyCKaeTcs NpH oOpallleHUuH 3a IOIy4eHHeM
rOCyIapCTBEHHBIX W MYHHIMMNANBHBIX YCIYT, YTBEPXKIAEHHBIX IOCTAHOBIICHUEM
IlpaBuTensctBa Poccuitckor @emepammu oT 25.06.2012 r. Ne 634 «O Bugax
5]IEKTPOHHOM TOIIKCH, WMCIIONB30BaHME KOTOPBIX IOIYCKAaeTcs IpM OOpalleHHH 3a
I10JTy9eHHEM T'OCYapCTBEHHBIX U MyHHUIIUIIAIBHEIX YCITYT».

62. Ilpu HanpaBieHUH 3asBIE€HHA M IPUIaraéMeIX K HEMYy IOKyMEHTOB B
3JeKTpoHHO# hopme yepes Ilopran npuMeHseTCs CHELHATA3UPOBAHHOE TIPOrpaMMHOC
obecrieueHue, IIpelyCMATpHBAIOINee  3allOHEHHWe  JJIeKTPOHHBIX  Gopm, 0e3
HeoOXOJUMOCTH OIOJHUTENLHOM IMOJAaYM 3arpoca 3asiBUTENI B KaKoH-THMO0 HHON
bopme, a TaxKe MPUKpPEIICHHE K 3asgBICHHAM 3JIEKTPOHHBIX KOIIUA [OKYMEHTOB!

1) 3asBieHHMe, HampapisieMoe OT (HH3UYECKOro JHIlA, FOPHAMYECKOro JUIa Jubo
MHIUBUIYAIBHOTO —TPEANpPUHAMATENS, JOKHO OBITH 3amojHeHO 10  (opme,
npencTaBieHHoN Ha Ilopraie.

dopMaTHO-JIOTHYECKas TMpoBepKa COHOPMHUPOBAHHOIO B 3JIEKTPOHHOH (opme
3a1poca 3asBUTENSI OCYIIECTBILICTCS TIOCIIE 3all0IHEHNS 3a4BAUTETIEM KaX/I0T0 U3 MOJIeH
SJIEKTPOHHON (opMbl 3ampoca. IIpy BBIABIECHHH HEKOPPEKTHO 3aIOJIHEHHOTO IIO0JIL
37IeKTPOHHOU (POPMBI 3ampoca 3asBUTENh YBEJOMIAETCS O XapakTepe - BBIIBICHHOU
owHOKA W TIOpSKE €e YCTPAHEHHs IOCPEICTBOM HH(OPMALMOHHOTO COOGIIEHHS
HETOCPEICTBEHHO B 3JIEKTPOHHOK (QopMe 3arpoca.

[Ipu QopMHpOBaHMK 3alpoca 3asBHTENA B OJIEKTPOHHOH (opMe 3asBUTEIIO
obecreunBarOTCs:

— BO3MOXKHOCTH KOIIMPOBAHUSI M COXPAHEHHsS JOKYMEHTOB, HEOOXOMMMBIX [
[IPENOCTABIICHUS YCIIyTH;

— BO3MOJKHOCTH II€4aTH Ha OYMaXXHOM HOCHTENE KOIMHU SIEKTPOHHOH (OpMBI
3ampoca;

— COXpaHEeHHE paHee BBENEHHLIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HAYCHHUH B
060} MOMEHT IO JKEJIAHHIO 3asBHUTENs, B TOM YHCIE [PH BO3HHKHOBEHHM OIIMOOK
BBOJld ¥ BO3BPATE JUIA TOBTOPHOTO BBOZA 3HAUCHHH B SJIEKTPOHHYIO (GOpMy 3ampoca;

— 3amoJIHeHUe TIoJIell 3IeKTPOHHOM (JOpPMEI 3ampoca 10 Hadala BBOJA CBEHCHUH
3asBHTENIEM C MCIIOJNb30BaHMeM cBefleHMH, pasmemenusix B ECHUA, m cBepeHut,
omy6yimkoBaHHbIX Ha Iloprare;
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— BO3MOXXHOCTE BEPHYTECS Ha JIF000M U3 3TAlIOB 3alI0THEHHUS HIIEKTPOHHON () OPMEI
3arpoca 0e3 IoTepu paHee BBeleHHOH HHMDOPMAITHH;

— BO3MOJKHOCTB JIOCTyIIa 3asBHTelNs Ha [lopTane k paHee IOJaHHBIM HM 3aIIpocaM
B TEYEHHE HE MEHEe OJIHOTO I'0fla, a TaK)Ke 4aCTHYHO CHOPMHUPOBAHHBIX 3aIIPOCOB — B
TEeUEHHE HEe MeHee 3 MeCHIIeB;

2) mpu oOpalleHHd HOBEPEHHOrO JIMLA JOBEPEHHOCTh, IIOATBEPIKIAIOIIAs
IpaBOMOYMe Ha oOpalleHHe 3a IOJIyYeHHEeM TOCYIapCTBEHHOM YCIyTH, BhIIaHHAS
opraHuzanuel, ynocrosepserca kBanuduiupoBaHHo# Ol B Gopmare oTKperuieHHOMH
nonnucu (daitn dopmara sig), IPaBOMOYHOTO MOJDKHOCTHOTO JIMIA OpTraHHU3allkH, a
JIOBEPEHHOCTD, BbIJIaHHAs (U3UYECKUM JIMLIOM, KBanuduuuposanuoi OI1 mHorapuyca.
[Tonaua anekTpoHHBIX 3asiBIeHul yepe3 [lopTan noBepeHHBIM JIMIIOM BO3MOIKHA TOJIEKO
OT WMeHH Qu3mdeckoro jura. [lomada 3asBieHHE OT HMEHH HOPHIWYECKOTO JIHIA
BO3MOXKHA TOJBKO IIOJI YYETHOM 3aIllHUCBI0 PYKOBOJUTENS OpPraHW3alluy, MMEOIEro
[IpaBO MOJIUCH.

TpeGoBaHus K SJIEKTPOHHBIM [IOKYMEHTaM, IIpEeICTaBISIEMBIM 3asBHUTEIEM JJIs
MONTYYCHHUS YyCIIYTH:

a) ImpuJiaraeMble K 3asBICHUIO 3JIEKTPOHHBIE JOKYMEHTEI IIPEICTABIISFOTCS B OJHOM
u3 cienyromux ¢opmaros — pdf, jpg, png.

B cirydae, korza JOKYMEHT COCTOUT U3 HECKOJIBKUX (PaifyIOB MIIM JOKYMEHTHI UMEIOT
otkperuterHsle OI1 (daitm dopmara sig), UX HEOOXOAMMO HAINpaBIiATH B BHIE
9JIEKTPOHHOTO apxuBa GopMaTta zZip;

6) B LIeJSIX TIPEJICTABICHUS 3JIEKTPOHHBIX JOKYMEHTOB CKaHUPOBAHHUE JOKYMEHTOB
Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIISIETCS:

— HEIOCPENCTBEHHO C OpUTMHAna JOoKyMmMeHTa B Mmaciutabe 1:1 (He momyckaercs
CKaHHpOBaHHeE ¢ Komuk) ¢ paspewmeHuem 300 dpi;

— B uepHO-OemoM pexuMe IpH OTCYTCTBHM B JIOKYMEHTe TIpaUUecKuX
HU300paKEeHU;

— B peXWMe IIOJHOM IBeToNepefadyd IpH HaIUYHM B JOKYMEHTE I[BETHBIX
rpatbudeckux u3odpaxkeHui mbo BETHOTO TEKCTa;

— B pEXHME «OTTEHKH Ceporoy» IpH HAIWYMUA B JOKYMEHTE H300paKeHHH,
OTJHUYHBIX OT IIBETHOTO U300payKeHNU;

B) IOKYMEHTHI B 3JIEKTPOHHOM BHJI€ MOTYT OBITh ITOJIIHCAHBI KBAJIK QUIIMPOBAHHOM
DIl (yka3bIBalOTCsS PEKBU3UTHl HOPMATHBHOTO IIPaBOBOTO aKTa, B COOTBETCTBHH C
KOTOPEIM TpeGyeTcst obs3aTenpHoe IoAnucanue kpanudunuposannoi SIT);

I') HAUMEHOBAHMS  SNIEKTPOHHBIX  JOKYMEHTOB  JIOJDKHBI ~ COOTBETCTBOBAThH
HaUMEHOBAaHUSIM JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

3a TpeAcTaBleHHE HEIOCTOBEPHBIX WM HEIOIHBIX CBEICHHH 3asiBHTEIb HECET
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOaTenscTBOM Poccuiickoil denepanuu.

63. IlpemocTaBieHue roCyIapCTBEHHON YCIYTH OKAa3bIBAETCS NPH OJHOKPATHOM
oOpallleHrH 3asBUTEII C 3allpOCOM JIHOO C 3apoCOM O MPEJOCTABICHUH HECKOIBKUX
rocyIapCTBEHHBIX yCIIyT (manee — KoMIUIeKCHBIH 3ampoc) B MOIL. [Ipu komIiekcHOM
sanipoce B3ammogeiicteue ¢ I['AOY  MIIO «THPOwulIK», mnpenocTaBiIsArOmIAMH
rocyJapCTBeHHBIE YCIYTH, ocymecTBisgeTcs M®L] Ge3 yqacTus 3asBUTEINS IPH HATTHIAH
COTJIAIIeHHS O B3aUMOJICHCTBHH.

64. [IpenocraBieHne rocy 1apCTBEHHOM YCIIyTH OCYIIECTBIIACTCS [IPX O{HOKPaTHOM
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0OpallleH|H 3asBUTENS C 3alPOCOM O NPENOCTABICHUN TOCYNaPCTBEHHON yCIyry (Tipu
Hanumuuu Cornamenus o B3auMoecTeun) B MOLI,

IIpenocTaBieHne TIoCyfapCTBEHHOH YCIYTH  IOCPEACTBOM  IIPEICTABIICHHS
sasuTesieM B MOI[ komiuiekcHOro 3ampoca, NpeaycCMOTpeHHOro cratbeid 15.1
®enepanpaoro 3akoHa Ne 210-®3 «O6 opraHuzanyy MpeaocTaBIeHUs TOCY 1apCTBEHHBIX
Y MyHHILUIAIBHBIX YCIIYT», HE OCYIIECTBIISIETCA.

III. Cocrag, noc;1e10BaTEJBLHOCT H CPOKH BBITIOJTHEHHS
aJMHHHCTPATHBHBIX NpoLeAyp (AeHCcTBHI), TpefoBaHMA K MOPAIKY HX
BBINIOJIHEHHS, B TOM YHcJe 0cO0eHHOCTH BHINMOJHEHUS M HHHCTPATHBHBIX
nponenyp (aedcTBHi) B 3J1eKTpoHHOH dopme

HcuepnbiBaromuii nepevyeHb aAMUHACTPATHBHBIX NMpoueayp (aeicTBHii)

65. IlpenocraBienue rocyaapCTBEHHOM YCIOyru BKIIOYaeT B ceOs BEITTONHEHHE

CIIeTyIOINUX aAMUHUCTPATHBHBIX MIPOLIENY]:

1) mpuem 3asBIeHUS U JOKYMEHTOB, UX PETUCTPallUs;

2) NPHHATHE PELIeHHs O IPe0CTaBIEHUN TOCYJapCTBEHHOM yCiyTH (00 0TKaze
B MIPEIOCTABICHUH rOCYIapCTBEHHON YCIIyTH ), IOATOTOBKA OTBETA;

3) BBIIAYa 3asgBUTEIIO pe3yJIbTaTa IPeoCTaBIeHNs [OCyIapCTBEHHON yCITyTH;

4) mcmpaBlieHHe TOIMyIIEeHHBIX 0IIeYaTOK 1 OMMKUOO0K B BEITAHHEIX B Pe3yNIbTATE
MIPEOCTABJICHUS FOCY IaPCTBEHHOM YCIyTH TOKyMEHTaX.

66. IIpu mpegocTaBiIeHUH IOCyAapCTBEHHOH YCIYrd B 3JIEKTPOHHOM (hopme (IpH
nojaue 3aseneHus yepes [loprain) 3asBUTento odbecrneuynBaOTCs:

— TonmydYeHwe WHbOpMalMM O IOpsAKE M CpPOKax  IPefOCTaBIICHHUS
roCyIapCTBEHHOH YCIIyTH;

— (hopMHUpOBaHHUE 3aIPOCa;

— MPUEM U PETHCTpAllds OPraHOM HCIIONHWUTEIBHOM BIJIACTH 3alpoca W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEJOCTABICHUS YCIIyTH;

— TOJy4YeHHEe pe3ybTaTa IpeOoCTaBIeHHs yCIIyTH;

— IOJIydeHHe CBeIEHUH 0 X0 BBIIIOIHEHHS 3a1Ipoca;

— OCYIIECTBJIEHHE OIIEHKH KauecTBa IIPelOCTaBIICHUs Y CITyTH;

— nocynebHoe (BHecynebHOe) obxanoBaHue pelieHni u neficTBuil (Ge3nencTBi)
opraga ucrmosHUTENbHOH BiacT OpeHOyprckoil o0nacTd, NpefoCTaBIISIOIIErO
TOCYIapCTBEHHYK)  YCIyTy, MHOTO(QYHKIMOHAJILHOIO  IIEHTpa,  OpTaHM3alui,
OCYIIECTBISMIOMUX (PYHKIMH IO IPeOCTaBICHHIO FOCYAaPCTBEHHBIX YCIIYT, a TAKKe UX
IIOIKHOCTHEIX JIKI, FOCY IAPCTBEHHBIX CIIy)KaIluX, paO0THHKOB;

— WCIpaBJIeHHE IOIYNIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
[IPEIOCTABIEHUS TOCYIapCTBEHHON YCIIYTH JJOKYMEHTaX.

67. Tlpu mpenoCTaBIEHHH TOCYIApPCTBEHHOW YCIYTH B BIEKTPOHHOH (Qopme
3asIBUTEITIO HATIPABIISIOTCA:

a) yBeJIOMJIEHHE O IpHeMe H PEeTHCTPalliy JOKYMEHTOB, HEOOXOIMUMBIX JUIst
IpefoCTaBIeHHs IOCY/IapCTBEHHOM YCIIyTH, CoIepXKallee CBeAeHHs O (akre IpueMa
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TOKYMEHTOB, HEOOXOAMMBIX Ui IIPEeJOCTaBIeHNs FOCYJapCTBEHHOM YCIyTH, U Hadane
IIpoLelypsl MPEAOCTaBICHUS TOCYAapCTBEHHOM YCIYrd, a TakXe CBEIeHHS O AaTe U
BpEMEHHU OKOHYAHHUS IIPE0CTABIEHHS TOCY IapCTBEHHON YCIIyTH JTIHO0 MOTUBHUPOBaHHBIH
OTKa3 B NpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJI IIPEAOCTaBIEHUs TOCYIapCTBEHHON
YCIIyTH;

6) yBemoMiIeHHe O pe3ylbTaTaX PacCMOTPEHHUS MOKYMEHTOB, HEOOXOIHUMBIX IJis
IIPEIOCTABIEHUsl YCIYTH, COJep)Kalllee CBEAEHUS O TMPUHSTHU [OJIOKUTEIHHOIO
peleHus 0 MPEeNOCTaBIeHWH TOCYAapCTBEHHOM YCIYTd M BO3MOXKHOCTU TOJIYHEHUS
pe3yJibTaTa MPel0CTaBIeH s TOCYJapCTBEHHON yCIyTH MTHO0 MOTUBUPOBAHHBIN OTKa3 B
TIPEeIOCTaBIEHUU I['OCYIapPCTBEHHOH YCIyTH.

Onucanue aAMHHHCTPATHBHOH NMpoLeAyphl NPOpHIHPOBAHUS
3asIBHTEJISA

68. HOpH,I[OK MpeaoCTaBJICHHA TOCy,E[apCTBeHHOﬁ YCIIYTH HE 3aBHCHT OT KaTCeropuu
00BEIMHEHHBIX OOIUMHU IIpH3HaKaMH zagBUTeNeH. B CBA3M C ITHUM BapUaHThL
MpeaoCTaBIICHHSA I‘OCY,I[&pCTBCHHOfI YCIIYT'H, BKIIOYAIOIIHE IOPAOOK IIPEIOCTaBIICHUA
FOC}’I[EIpCTBBHHOﬁ YCIIYTH OTOEIIbHBIM KaTErOpuaM BaEBHTeJIefI, O6’beﬂHHeHHBIX O6HIHMI/I
IIpH3HaKaMK, B TOM YHCJIC B OTHOHIICHWH PE3YIbTaTad I‘OCYII&pCTBBHHOfI YCIIyry, 3a
[MONMYHUYEHHWEM KOTOPOT'0 OHH O6paTPIJ'II/ICB, HE yCTaHaBJIMBAKOTCH.

HpHEM 3asiBJICHHUA H JOKYMEHTOB, HX PErucrpauns

69. OcHoBaHWeM [ Hadala AaJMHUHHCTPAaTUBHON I[IPOLELYypPBI sBIAETCS
MOCTYyIUIEHHE K  OTBETCTBEHHOMY  CIEIMATUCTy 3asiBJIEHHS H  JIOKyMEHTOB,
MIPEAYCMOTPEHHBIX IyHKTOM 23 AIMUHHCTPaTUBHOIO peryiamenTa. IIpu mocryruieHnn
3asBJIEHHUS B 3NIEKTPOHHOM BHAE uepes [lopTal 0OTBETCTBEHHBIN CIIELMATNCT AEHCTBYET
B COOTBETCTBHHU C TPpeOOBAHUIMH HOPMATUBHBIX IIPABOBLIX aKTOB.

Cexperapb ATTeCTallMOHHOW KOMUCCHH IIPH IIPUEME 3asIBIICHUL:

— TIpoBepsieT TIPaBHIBHOCTh M IIONHOTY 3allOJIHEHMs 3asBHUTENIEM 3asBJIEHUS O
MPOXOXKIEHUN aTTeCTAllMK Ha KBAIM(DUKAITHOHHYIO KaTErOPHIO,

— pETHCTpUpyeT mpHuHsTOe 3asBieHHMe B <«OKypHalle perucTpanuy IIPHHATBIX
3asBJICHUN HA aTTECTALHION.

Cexperaps ATTeCTAIlMOHHON KOMMCCHH IIpH IIPHEME aTTECTAllHOHHOTO [elna
3asIBUTEIIS:

— IpoBepsieT KOMIUIEKTHOCTD IIPEICTAaBICHHBIX JIOKYMEHTOB,;

— NpOBEpSAET COOTBETCTBHE IIPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHHUAM,
JIEWCTBYIOIIEr0 3aKOHOATENbCTBA!

— TEKCTHI JOKyMEHTOB HallMCaHbl pa300opInBo;

— B JIOKYMEHTaX HeT IOJYUCTOK, IPUIIMCOK, 3aUepPKHYTHIX CIOB W HHBIX
HEOTOBOPEHHBIX HCIIPABIICHUH;

— IOKYMEHTHI He UCIIOTHEHBI KapaHIalloM,;

— JIOKYMEHTBI HE HWMEIOT CEepbE3HbIX IIOBPEXICHUH, HaaW4yHe KOTOPBIX He
[103BOJIAET OJTHO3HAYHO HCTOJIKOBATE UX CONEPIKaAHHE.
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70. CnenuanucT, OTBETCTBEHHBIH 3a TpHUEM W PETHUCTPAIMIO 3asBIICHHS O
PeNOCTABIEHUH T'OCY IaPCTBEHHOM YCIyTH M JOKYMEHTOB, OCYIECTBIISIET IPOBEPKY Ha
HaJW4We OCHOBaHMH U1 OTKa3a B IIpPHEME NOKYMEHTOB, yKa3aHHBIX B IyHKTe 19
AIIMUHHCTPaTUBHOTO periIaMeHTa.

71. BpeMs BBITIONHEHHs aJMHHHUCTPATHBHOM IMpoueaypsl cocraBiseT 30 mHed c
MOMEHTA ITOCTYIIJIEHHS 3asBJIEHUS B OPraH UCIIOTHUTEIBHON BIIACTH.

72. PesynbraToM  BBINIOJHEHMs aJMUHHCTPATUBHOM TPOIEAYpPHl  SBISETCS
PETUCTPALOHHAs 3allMCh O JaTe W BPEMEHHU IIPHHATUS 3asBICHUS JTUOO NPUHATHE W
HallpaBJIeHUE 3asBUTEIIO PElIeHHs 00 OTKa3e B IpUeMe JOKYMEHTOB.

IIpunsiTHe pemeHns 0 NPeJoCcTABAEHUH rocyJapCTBEHHOM YCJIYTH
(06 oTka3ze B mpeAoCTaABICHHH IOCYy/IapCTBEHHOM YCIYIH),
NOAr0OTOBKA OTBETA

73. OcHoBaHMeM JJIs Havyalla a[IMUHUCTPATUBHON MPOLEIYPhI SBISETCS TTPUHATHE
peleHus ATTECTAllMOHHOM KOMMCCHH II0 TPOBEIEHUIO ATTECTAIHH I1€arOTHYeCKHUX
paboTHHKOB 00 OTCYTCTBHMH OCHOBAaHMM [JIsI TIPHOCTAHOBIEHHS IPEIOCTABICHHS
rocyJ1apCTBEHHOM YCITyTH.

74. Bpems BBINOJIHEHHUS aJMUHHUCTPATUBHON IIpOLeIyphl cocTapisieT He Oomee 60
JIHEeH ¢ JaThl PErUCTPalvy 3asiBICHHUS.

75. Pe3ynpTaToM BEIMIOJIHEHHS aAMUHUCTPATUBHOM [IPOLIETY PBI ABIACTCS IPUHATHE
pEIIeHUs O MPEJOCTaBICHUM TOCYJapCTBEHHOW YCIyrM WM pelleHus o0 oTKaze B
MIPENOCTAaBIECHUH IOCYJaPCTBEHHOMN yCIyTH.

Brigauya 3asiBHTE/II0 pe3y/ibTaTa NPefoCTaB/IeHUs
rocyaAapcTBEHHOH YCIAYIrd

76. OcHoBaHMeM i Hadaja aIMHUHHCTPATHBHOM IpOLENypBl SBISETCA
MoANKCaHue mpuKaza MuHuctepcTBa oOpa3oBaHusi U Hayku PecrmyOmukm TeiBa OT
13.01.2017 r. No 29-n «IlomoxeHnue 00 ATTeCTAalMOHHOM KOMHUCCHM MMHHUCTEPCTBA
o6pazoBanus 1 Hayku PecrryOnuky ThIBa 0 aTTeCTallMy MEJarornyeckux pabOTHUKOB
OpraHu3alldi, OCYIIECTBISIONMX 00pa3oBaTelbHYH0 JAEATENBHOCTh B LENSX
YCTAHOBJIEHUS KBaTH(DHUKAIMOHHOM KaTeropuu (MepBOM, BEHICIIEH)», SABIAIOLIErOCS
pe3yJbTaTOM  IIPEHNOCTaBIEHHs TOCYJapCTBEHHOH  yCIyrH, WIM IIHCbMa C
MOTHBHPOBaHHBIM OTKAa30M B IIPEAOCTABICHUH TIOCYJAapCTBEHHOW YCIIyI'H, COITIACHO
MyHKTY 33 AIMHUHHCTPAaTUBHOIO PETIaMEHTa.

77. BpeMs BBINIOJIHEHHS aJMHHUCTPATUBHOM IIpoleqyphl 5 pabo4ux QHEH C AaTel
noanucanus npukaza «O pesyibTarax aTTecTallid MEeJaroTHYecKHX pPabOTHHMKOB €
[[ebI0  YCTAHOBJIEHHS COOTBETCTBHS  YPOBHS  KBaTHOHUKALUHM  TpeOOBaHHSAM,
MPEABSBISIEMBIM K IIEPBOH, BhICIIEH KBAIN(DHKAIMOHHON KaTETOPHL.

78. CrieruancT, OTBETCTBEHHBIH 32 BBIAady JOKYMEHTOB, HHOOPMHPYET 3asBHUTE]I
1o TejieOHy HITH B QNIEKTPOHHOM BHJ€ O TOTOBHOCTH JIOKYMEHTOB.
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79. B cnydae muyHOTO 0OpaIeHus 3assBUTENS JOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE
3a BBIZIAUy JIOKYMEHTOB, YCTaHABIMBAET JUYHOCTD 3aSBUTEIIS], B TOM HYHCIIE TIPOBEPSET
IOKYMEHT, YIOCTOBEPSIOIIHAN JIHIHOCTS.

80. 3asBUTENL CTABUT OTMETKY O IIOJYYEHUH 3aBEPEHHOTO 3K3eMIUIsIpa TIPHKa3a o
IIPACBOSHUH KBalM(uKanuonHoi kareropuu (@.1.0., momxkHOCTE, JaTa, ¢ YKa3aHHEM
«JIOKYMEHT TIOTYIHID» ).

81. Crmeumanuct, OTBETCTBEHHBIM 3a BBIIA4Yy MAOKYMEHTOB, BEIHAET 3asBUTEIIO
IOKYMEHTHI. /IoKyMeHTEI BeIjat0TCs Ha OyMaXHOM HOCHTETE.

3asABUTENb BIpaBe MOMYYUTH JOKYMEHThl B TeHEHHE CpOKa MEHCTBHS pe3yJbTaTa
MPEeAOCTaBIIEHHsI TOCY IapCTBEHHOH yCITyTH.

82. B ciayuae nosrydeHus OT 3asBUTENA cOOOIIEHUs 00 OTCYTCTBUH BO3MOXKHOCTH
MIOTy4YEeHHS COOTBETCTBYIOIIHX AOKYMEHTOB CIEI[MAIUCT, OTBETCTBEHHEIH 3a BEIAAUY
JIOKYMEHTOB, F'OTOBUT IaKeT JOKYMEHTOB JJIsI OTIIPaBKU MOUTON B TeUeHHe 2 padoumx
JTHEH,

MaxkcuMallbHbIM CPOK BBITIOJIHEHHS aIMUHUCTPATUBHON NPOLIEAYPEI COCTABISET HE
6onee 10 pabouux gHEH.

83. PesynpraToM aIMHHHCTPAaTHBHON IIPOLEAYpHl SBJISETCA BbIa4a 3assBUTEIIIO
3aKIIOYCHHUSIT O COOTBETCTBHM KauecTBa OKa3bIBAEMBIX 3asBUTENIEM O0OIIECTBEHHO
TIOJIE3HBIX YCIYT YCTAHOBJIEHHBIM KPUTEPHIM WM MOTUBHUPOBAHHOIO YBEIOMICHUS 00
OTKa3€ B BBIIAYe 3aKIIOYEHHUs.

[Ipy mTpemocTaBIeHWH TOCYJApCTBEHHOH YCIYTH B 3JIEKTPOHHOH Qopme
pe3yJabTaTOM aIMHHHUCTPATUBHOM IIPOLELYPHl SBISETCS HAIIPABICHUE 3JIEKTPOHHOIO
IOKyMeHTa B JIMYHBIM KaOuHeT 3asBUTels Ha [loprane u (B ciry4ae BeIOOpa 3asBUTEIN)
BEIZa4a 3asBUTETI0 B M®I] mokymMeHTa Ha OyMaj)KHOM HOCHTENEe, ITOATBEPXKIAIOIIEr0
COlep)KaHHe BJIEKTPOHHOIO MOKYMEHTa, HaIpaBIeHHOT0 OpraHoM (OpraHu3amueil).
DJEeKTPOHHBIE OOKYMEHTBI, SBIAIOIIMECH pE3YIbTATOM IPENOCTABICHHS YCIYTH,
rotoBaTcss B (opmare pdf, [IOANUCHIBAIOTCA  OTKPEIJIGHHOW  YCHIIEHHOW
kBajuuIupopanHodt DIl  ymoaHOMOYEHHOro  JO/DKHOCTHOIO — JIMIla  OpraHa
UCTIONHHUTENRHOM BiiacTd (¢aiin dopmara sig). YkasaHHbIE JTOKYMEHTH B (opmare
SIIEKTPOHHOTO apXWBa Zzip HANpaB/LIIOTCS B JIMYHBIA KabwHer 3agsurend. [lpu
MONNUCAHUKM  JOKYMEHTOB YCHJIEHHOM  KBamuuuupoBanHoi OII  3aBepeHue
MOUIMHHOCTH TOIITHCH JOJDKHOCTHOTO JIUIA OTTACKOM II€4aTH OpraHa UCIIONHUTEIbHOR
BJIACTH He TpeOyeTcs.

Oco0eHHOCTH BBINMOJTHEHHS aAMHHUCTPATHBHbIX Npouenyp (AedcTBHH)
B MHOI0yHKIIHOHAJIBHBIX EHTPaX NpPeJ0CTaBICHHS IoCy 1apCTBEHHBIX
H MYHHIIUNAJBHBIX YCIyT

84, AIMWHHCTpaTHBHBIE TIpOUENYpHl (meficTBHsA), BblmonHseMble MOL],
OITMCHIBAIOTCA B COIVIAIIEHWH O B3aUMOJECHCTBHU MEXKY OPraHOM HMCIIOJIHUTEIBHON
BracTi Pecrry6nuku Toisa i ML (Ipy HATMYUY COTIALIEHHS O B3aUMOIEHCTBYH).

IMopsgok BeimonHeHHa M®PIl cregyrommx aAMHHHCTPAaTHBHEIX — IIPOLENYP
(meficTBuit) (B Cllydae, €CIIM I'OCYJAPCTBEHHAS YCIyra IPeAOCTaBIsIeTCs MOCPEICTBOM
ob6paruenwus 3asutens B MOLL):
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1) madopmMupoBanue 3agBUTENEH O IOpSIKEe MPEIOCTABIEHHUS I'OCYIapCTBEHHOM
yenyrd B M®II, xXome BBIIONHEHHs 3ampoca O IIPEIOCTABIEHMH TOCYAapCTBEHHOM
YCIIyTH, 110 HHBIM BOIIPOCAM, CBA3aHHBIM C IPEAOCTABIEHUEM I'OCYAapCTBEHHOH YCIIYTH,
a TakXKe KOHCYJIbTHPOBAHUE 3asBUTENICH O MOPSIKE IIPEIOCTABJIEHUS FOCY 1apCTBEHHOM
ycayru B MOLI,

HudopmupoBanue 3asgsuteneit B MOL] ocyimecTBiseTcs mpy JHYHOM 0OpalleHHH,
nocpencTBOM ceTH VIHTepHeT, 3JIeKTPOHHOM IIOYTEI HITH TT0 TelledOoHy.

Wudopmanus o MECTOHaXOXICHHUH, rpaduke paboTel, KOHTAKTHRIX TeledoHax
M®ILI, y4acTByIOIIMX B IPENOCTaBIEHHHM TOCYAapCTBEHHBIX YCIYI, YKa3hIBaeTCsd Ha
opunmansHoM calite M®LI, HHOOPMAIIMOHHEIX CTEHIAX B MECTAX, IPEIHA3HAYEHHBIX
LISl TIPETOCTABIIEHUS TOCY IaPCTBEHHBIX YCIIYT.

OcHOBHEIMH TpeOOBaHWAMH K HOPSAKY HHOOPMHUPOBAHHS 3asgBHTENEH O
IIPENOCTABIEHHUH rOCY JapCTBEHHEIX U MyHUIIUIIABHBIX YCIYT SBISIFOTCS JIOCTOBEPHOCTD
HOpefocTaBIsieMol HH(OpMaIMy, YETKOCTh B H3JIOKEHWH HH(DOPMAaIlUH, IIOJHOTA
WH()OPMUPOBaHMNS;

2) mpHeM 3alpocoB 3asBUTENEH O IPEeNOCTaBIEHHH TOCYIApCTBEHHOH YCIYTH H
WHBIX TOKYMEHTOB, HEOOXOAUMEBIX JIs IPEIOCTABIICHHS IOCY JaPCTBEHHOH YCIIyTH.

OcHoBaHMeM [UIs Hadajla [pPelOoCTaBICHMsS TOCYIApCTBEHHOHM YCIYrH SBISETCS
nu4Hoe ofpalleHue 3asBUTENs (€ro MPeACTaBUTENSs) C KOMILIEKTOM TOKYMEHTOB,
HEOOXOAUMBIX JIJIS ITOJIyYEeHUS COOTBETCTBYIOLIEH YCITyTH.

Cneunamct MOLI, ocyliecTBIAIOMMNA OIpHUeM JOKYMEHTOB:

a) yCTaHaBIIMBAET JIMYHOCTh 3asBUTENS, B TOM YHCJIE IIPOBEPSIET OCHOBHOM
JIOKYMEHT, yJOCTOBEpSIONIMH JIMYHOCTE TpaxkpgaHuHa Poccuiickoit @epepanuy,
IpOBEPSIET IIOJHOMOYHSA 3asBUTENA, B TOM 4YHCIE IIOJIHOMOYHMS IIPEICTaBUTEINA
JIEWCTBOBATE OT €ro WMEHH, IIOJIHOMOUHS IIPEICTABUTENs IOPUAUYECKOTO IHIA
JIEUCTBOBATh OT UMEHH FOPUIHYECKOrO JIULA;

6) mpoBepsieT  HalHYMe BCEeX  HEOOXOOUMBIX  JIOKYMEHTOB  HCXOASl W3
COOTBETCTBYIOINETO TMEPEeYHS [OKyMEHTOB, YTBEPXKIECHHBIX aIMHHHCTPATHBHBIM
pEerNaMeHTOM M HeOBXOIUMBIX IS OKA3aHHUs COOTBETCTBYIOIIEH yCIyTH;

B)B Cllyuae [IPEICTaBICHUsS HEIOJIHOI0 KOMIUIEKTa JOKyMEHTOB M HX
HECOOTBETCTBHS OTKA3bIBAET B MX IPHUEME U YKaszblBaeT Ha IepedYeHb IOKYMEHTOB,
HEOOXOAMMEIX ISl MPEeJOCTaBIEHUS TOCyHapCTBEHHOM YCIyTrH, KOTOPBIA 3asdBUTEINb
JIOJDKEH TIPEACTaBUTh CAMOCTOSTEIBHO;

I) IpOBEPSieT COOTBETCTBHE IIPEIACTABIEHHBIX [JOKYMEHTOB YCTaHOBIIEHHBIM
TpeOoBaHUAM;

JT) IPOBEpSIeT HalM4YHe AOKYMEHTa, ITOJTBEPKIAOINEro OINIaTy TOCIIOIUIMHEI, U
IPYTHX TUIaTEKHBIX JOKYMEHTOB;

€) CIIMYaeT MPeACTaBIeHHbIC SK3EMIUIIPEI OPUTMHAIOB JOKYMEHTOB C HX KOIUSAMH
(B TOM 4YHCIe HOTapHalbHO YIOCTOBEPEHHBIMH). Eciu IpencTaBlIeHHBIE KOIHH
JOKYMEHTOB HOTApHAJIBHO HE 3aBepeHsl, cienuanicT MOL, cIM4uB KOMHU JJOKYMEHTOB
C UX IOJUIMHHBIMHA dK3EMILISIPAMH, 3aBepseT CBOEH ITOIMUCHIO ¢ YKa3aHHeM (paMUIIUA U
VHUIIMAJIOB | CTABHUT IITaMIT "KoIlxs BepHa' (eciy NaHHOe afMHHHCTPATHBHOE ICHCTBHE
IIPE/lyCMOTPEHO COTJIAILIEHHEM O B3aHMO/IEHCTBHN);

K) pacriedaTsiBaeT GIaHK 3asABICHHUS W MIPeJjlaraeT 3asBUTEN0 COOCTBEHHOPYIHO
3aII0JIHUTh €r0;
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3) IpoBepsieT MOMHOTY 0hOPMIICHHUS 3aIBIICHUS,

1) IPUHUMAET 3asBIICHHUE;

3) dopmuposanue U HanpasieHre M®L] MexBeTOMCTBEHHOTO 3apoca B OPraHs,
[IPENOCTaBIAIOIAE TOCYIapCTBEHHBIE YCIYTHM, B WMHBIE OpPraHbl TIOCYAapCTBEHHOU
BJIACTH, OpraHbl MECTHOIO CaMOYIPaBJIEHHUs U OpraHW3allid, y4YacTBYIOIIHE B
TIPENOCTABIIEHUH FOCY IAPCTBEHHBIX YCIIYT.

MeXBeIOMCTBEHHBIE 3allpoChl HaIpaBlgeT OpraH WCIOJHHTEIBRHOW BIIACTH
Pecrry6nuku TeIBa, NpeJoCTaBIAIOIIUN TOCYIapCcTBEHHYIO yciayry. M®L] HampasiseT
3alIpoc B OpPraHbl, IIPEJOCTaBIAIOLINE I'OCYJAapCTBEHHBIE YCIYTH, B WHBIE OPTaHBI
rOoCy/IapCTBEHHOW BIIACTH, OPraHbl MECTHOIO CaMOYIpaBIeHHS ¥ OpTaHH3aIlHH,
YY4aCTBYIOIIHE B  IPEJOCTABICHWM TOCYIApCTBEHHBIX YCIYT, IIpH  HAIWYUH
MEKBEIOMCTBEHHOT'O 3aITpOca B COTVIAIIEHHH O B3aWMO/ICHCTBHH;

4) BbLIa4a 3asBUTENIO pe3ysbTaTa MPEIOCTAaBICHUS TOCYIApCTBEHHOM YCIYTH, B
TOM 4YHCJI€ BblAada [JOKYMEHTOB Ha OyMaXHOM HOCHTelNle, IIOATBEPIKIAFOIINX
COIlepXKaHUE DJIIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®DI] mo pesynbraram
MPEOCTABIIEHUsT  TOCYJNapCTBEHHBIX M MYHHIMIIATBHBIX  YCIYT  OpraHaMH,
MIPEeOCTaBISIIOIIMME T'OCYIapCTBEHHBIE YCIYTH, M OpraHaMu, INpeaoCTaBIIAIOIIMMHU
MyHHULMIIAIbHBIE YCIYTH, a TaKKe BblJada IOKYMEHTOB, BKJIIOHAs COCTABIICHHE Ha
OyMa)XKHOM HOCHUTelle U 3aBepeHHe BBIMHCOK M3 MH(MOPMAIMOHHBIX CHCTEM OpraHOB,
NIPEIOCTABISIIOMIMX TOCYIapCTBEHHBIE YCIYTH, M OpPraHoB, IIPEIOCTAaBIAIOLINX
MYHUIUIIJIBHBIE YCITyTH.,

Crernuamuct MOLI, ocyecTRISIOMUNA BbI1a4y JOKYMEHTOB:

a) yCTaHaBIIMBAET TMUYHOCTD 3asIBUTEIIS;

0) 3HAaKOMHUT C IIEPEUHEM U COJEPKaHUEM BBITaBAEMBIX JJOKYMEHTOB;

B) BBIJIA€T 3asBUTENIO0 PE3yNbTaT NPEAOCTABICHUS IOCYIapCTBEHHOW YCIyI'H HIIH
MTACEMO C MOTHBHPOBaHHBIM OTKAa30M B IIPEIOCTABICHUH rOCy IapCTBEHHON yCIIyTH.

Ecmu 3a mosyueHHeM pe3ysibTaTa TOCYIapCTBEHHOH yciIyrm oOpamaercs
YIIOJHOMOYEHHOE JIMI0, He yKa3aHHOe B paciucke, crnenuanuct M®L[ nemaer Komuio
JIOKYMEHTa, TTO/ITBEPKIAI0IIEro ero MOJTHOMOYHS, ¥ CKPEIIISIET €€ C PACIIUCKOM;

) BBOOUT WHGOPMAIMI0 B aBTOMATU3MPOBAHHYIO HH(MOPMALMOHHYIO CHCTEMY
M®I[ o dakTuyeckol [ngare BbIJAYM  3alpalldBAaeMbBIX  JTOKYMEHTOB  HJIH
MOTHBHPOBAaHHOTO OTKAa3a 3asBUTEIIL0;

I) MOAIIMCHIBAET M 3aBepsieT IIeYaThl0 Ha OyMaKHOM HOCHTeNe OSK3EeMIUIIp
SJIEKTPOHHOTO HOKYMEHTa MM BBIIMCKM M3 COOTBETCTBYIOIIUX HH(MOPMALMOHHBIX
CHCTEM OpPraHOB MCIOIHUTENBEHOH BiacTy Pecmy6iuku TriBa.

Belgada TOKYMEHTOB, B TOM YHCIIE CBOEBPEMEHHO HE IOIY4YEHHBIX 3asBUTEIIEM,
OCYIIECTBIISIETCS B COOTBETCTBUM C YCIOBHAMHU COTTIAIIEHNN O B3aUMOEHCTBHIH.

HOpﬂ,ﬂ,OR HCNIPaBJACHHA NONYIIEHHBIX ONIeYaTOK H
OMHOOK B BbIAAHHBIX, B pe3yJibTaTe NpeJjoCTABJICHHA
FOCY,HapCTBeHHOﬁ YCAYTH, JOKYMEHTaX

85. B ciyuae BBISBIEHHS OIEYaTOK M (MIM) OIIMOOK, MOITYIIEHHBIX
Mumnncrepcteom, ['AOQY IO «TUPOulIK» B moKyMeHTaX, BBIIaHHBIX B pE3yJIbTaTe
TIPENOCTABIEH S TOCYAAPCTBEHHBIX YCIYT, 3asBUTENb HMMEET IpaBo OOPaTHUTHCS C
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3asBIeHUEM 00 HMCIpaBIEHWH OTe9aToK M (MJIK) OIIMOOK, MOMYIIEHHBIX B BBIJAHHEIX B
pe3ynbTare IPeJOoCTaBIeHHs FOCy 1IapCTBEHHOU YCIYTH TOKYMEHTaX.

86. Munucrepcro, ['AOY [AIIO  «THUPOulIK», mpemocTaBisiomue
rOCyIapCTBEHHYIO YCIYTy, pacCMaTpUBAET 3asBJICHNE, TIPEICTABIIEHHOE 3asBUTENIEM, H
IIPOBOAMUT IIPOBEPKY YyKa3aHHBIX B 3asdBICHHHM CBeleHWH. B cilydae BBISBICHHS
IOy IIEHHBIX ONEeYaTOK W (MIIM) OMIMOOK B BBEIHAHHBIX B PE3yJIbTATE MPEIOCTABICHHS
rocyapcTBEHHOH ycinyrd pokymentax cremuanuct [TAOY 10 «THUPOwuIIK»,
OTBETCTBEHHBIM 32 IIPEJOCTABIEHHE TOCYJapCTBEHHON YCIYrH, OCYIIECTBISET
WCIIPaBJICHNE U 3aMeHy YKa3aHHBIX JOKYMEHTOB.

87. B ciy4ae oTCyTCTBUS onedaTok U (MiK) omuboK B TOKYMEHTaX, BEIIAHHEIX B
pe3ylbTaTe MPENOCTaBICHHUs T[OCYIapCTBEHHOW ycuyrd, cneuumanuct [TAOY JIIO
« THUPOwulIK», muceMeHHO coofIaeT 3aIBUTEIO 00 OTCYTCTBHH TAKHX OIEYATOK M (FHJIH)
OIIUOOK.

IV. ®opmbl KOHTPO/ISA 32 HCIIOJTHEHHEM aIMMHHCTPATHBHOTO perjiaMeHTa

HOPHIIOK OCYIIECTBJICHHA TCKYUIEr0 KOHTPOJA
3a COﬁJII'OI[EHHeM H HCIIOJTHEHHEM OTBCTCTBCHHBIMH JO/IAKHOCTHBIMH JTHIIAMH
opraHa HCMONHUTENBHOH BJIACTH MOJI0KEHHH AAMHHHCTPATHBHOI'O PErJiaMeHTa H
HHBIX HOPMATHBHLIX MPABOBLIX AKTO0B, YCTAHABJIHBAIIHX TpEGOBaHHH K
NpeaocTraB/JACHHIO FocyﬂapCTBeHHOﬁ YCIOyru, a TAaKe NPpUHATHEM HMH pemenm‘i

88. Texymwif KOHTpONbL 3a COOJIOJEHWEM IIOCIEIOBATENbHOCTH JeHCTBUH,
OTIpefeeHHbIX aJMHUHHUCTPATUBHBIMH IIpOLEAypaMH, W IPUHATHEM pEIIeHUN
ATTecTallUOHHONM KOMHCCHEN OCYIIECTBIIIETCS YIIOIHOMOUYEHHBIMH IOJKHOCTHBIMU
nmunamMu MUHHCTepCTBA.

89. Texymwmil KOHTPOJb OCYILECTBISETCS IIyTeM IIPOBENECHUsS PYyKOBOLHUTENIEM
FAOY MOIIO «THUPOwuIIK» mpoBepok coOMONEeHWs W HCIIOIHEHUS I10JIOKEeHUH
ANMHUHUCTPAaTUBHOTO periiaMeHTa, UHbIX HOPMATHUBHBIX IIPaBOBBIX akTOB Poccuiickoi
denepanny JOHKHOCTHRIME THIIaMU MunuctepcTBa. [1omHOMOYMS JTOIKHOCTHBIX JIHIL
Ha OCYUIECTBJIEHHE TEKYILEero KOHTPOJIA ONPENEIAIOTCS B JOJDKHOCTHBIX WHCTPYKITHSIX
CIIEIIUAJIUCTOB.

90. dopmaMu KOHTpOIS 3a COONIOJNCHHEM IIPEJOCTABIEHUS TOCYapCTBEHHON
YCIyTH SIBISAIOTCS:

1) mpoBeleHHE B YCTAHOBJICHHOM IOPsIKEe KOHTPOJIBHBIX IIPOBEPOK;

2) paccMOTpeHMe OTYETOB U CIIPABOK O IIPE0CTABIEHHH rOCy IapCTBEHHON YCIyTH.

IMopsiok 1 NEPHOJUYHOCTH OCYIECTBJICHHS IUIAHOBBIX H
BHEIJIAHOBBIX POBEPOK MOJHOTHI H Ka4ecTBa NpeJoCcTaBJIeHUsl
rocyJAapcTBeHHOH YCIYTH, B TOM YMCJIe NOPSAOK H (POPMBI KOHTPOJIA
3a MOJIHOTOH H Ka4eCTBOM €¢ NpeJoCcTaB/IeHHs

91. Munuctp obpasoBanus Pecmybnuku TreiBa OpraHusyer W OCYIIECTBIISET
KOHTPOJIb TIPEAOCTABIEHUS FOCY 1apCTBEHHOM YCIIyTH.
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92. KoHTpONb TONHOTHI M Ka4ecTBa IMPENOCTABIEHUS TOCY/apCTBEHHOU YCIyTH
BKJIFOYAeT B ceOs IpPOBEAEHHE IPOBEPOK, BLIIBICHUE U yCTpaHEHHE HApYIIEHWH IIpaB
3asBUTEIICH, PACCMOTPEHUE, [IPUHATHE PELICHUN U TIOATOTOBKY OTBETOB Ha 0OpaIneHus
3asBUTENIEH, colepxamue JkajoObl Ha  pemeHus, OedctBus (OesneiicTBHE)
CIIELIUATUCTOB.

93. IlpoBepku MoOryT OBITH IUIAHOBBIMH WM BHEIUIAHOBHIMH. [lopsSmok
NEPHOJUYHOCTD OCYIIECTBIICHHUS IJIAHOBBIX IIPOBEPOK YCTaHaBIUBaETCA
MunucrepctBoM. BHemnaHoBas IpoBepKa MOXET IIPOBOAUTECA [0 KOHKPETHOMY
oOpalieHrIo 3asgBUTENs. Pe3yabTaThl MPOBEPOK OMOPMISIOTCS B BHAE CIIPABKH, B
KOTOPOM OTMEYAr0TCs HeIOCTATKHU U IPEIIOKEHUS 110 UX YCTPaHEHHUIO.

OTBeTCTBEHHOCTb A0PKHOCTHBIX JIMI OpraHa
HCMOJTHHTENbHOH BjacTH Pecnybiinkn TrhiBa 3a pelieHus
neiicTBusA (0e3aelicTBHE), NPUHHMAaeMble (OCylleCTBIAEeMbIe) HMH
B X0/e Npe0CcTaB/JIeHHs IroCcy1apCcTBEHHOH YCJIYyIrH

94. B ciryuae BBISBIEHHUS 0 pe3yJbTaTaM MPOBEPOK HAPYIIEHHH OCYIIECTBIAETCS
[IpUBJIEYEHHUE JIOJDKHOCTHBIX JIMI MuHHCTepcTBa, crnenuanuctos ['AOY  [IIO
«TUPOuUIIK» ¥ OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEILCTBOM PoccHicKoM
Qenepaliuy.

95. TlepconaneHas OTBETCTBEHHOCTh CIIELHATHCTOB, [MOJDKHOCTHBIX  JIMII
3aKpeIUIseTcs B HMX JOJDKHOCTHBIX PErVIAMEHTax MM JO/DKHOCTHBIX HHCTPYKIHSAX B
COOTBETCTBHUH C TpeOoBaHUIMH 3aKoHOAaTeIbcTBa Poccuiickoit Penepanuu. .

Tpe6oBanusi kK nopsaAKy u ¢gopmMaM KOHTPOJIA
3a MpeJocTaBIeHHEM roCyAapCTBEeHHOH yC/IyIrH, B TOM YHC/I€e
CO CTOPOHBI FPaKAaH, HX 00bEAHHEHHH U OpraHu3aNui

06. 3asgBHUTENHM HMEIOT MPaBO OCYIIECTBIATh KOHTPOJIb COOIIONEHHUS IIONOKEHUM
AMUHHCTPATHBHOTO PErIaMEHTa, CPOKOB HUCIIOIHEHM aJMHHHCTPATUBHBIX MPOLEAYD
B XOJ¢ PACCMOTPEHHs WX 3asBICHHH IyTeM MONydeHHs ycTHOH uH(opmanuu (10
TesieOHY) I MUCHMEHHBIX, B TOM YHCIIE B JJIEKTPOHHOM BH/Ie, OTBETOB Ha HX 3aIIPOCHI.

V. docyneoubiii (BHecy1eOHbIH) NOPSAOK 00KAT0OBAHHS
pemieHuii n geicTBUi (6e3geficTBHSI) OPraHa HCIOJHUTEIbHOH BJIACTH

Pecny6auku TeiBa, mpeaocTaB/IsIIONIEro rocy1apcTBEHHYIO YCIYTY,
MHOroyHKUHOHAJIBLHOI0 EHTPA, OPraHu3alHii, 0CYeCTBIISIFOIHX

OYHKIHH [0 MPEIOCTABICHHIO TOCYAaPCTBEHHBIX YCIIYT, 2 TaAKMKe

HX J0KHOCTHBIX JIHI, TOCYAaPCTBEHHBIX CJIYKalHX, PAOOTHHKOB

(uHbOpMAaNKs, yKa3aHHas B JAaHHOM pasjiesle, IOJIeKHUT 00s3aTelbHOMY Pa3MEISHHIO
Ha [Topraine)
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HNudopmanus ajisi 3aMHTEPeCOBAHHBIX JIUIl 00 HX MpaBe Ha AocyaedHoe
(BHEcyneOHOE) 00xxaT0BaHue AeHcTBHH (Oe3aelcTBHA) U (H/IN) pelIeHHH,
NPHHSATHIX (OCYIIeCTBIEHHBIX) B X0/ie NPEAOCTAB/IEHHS FOCYAaPCTBEHHOMH YCAYTH

97. B cinydae ecnu 3asgBUTENb CYHTAeT, YTO B XOAe IIPEAOCTABJICHMUS
roCyJIapCTBEHHOH yCIyrd pewmeHusMH W (wnu) nedicreusmu (OesneiictBuem) AOY
11O «THUPOwulIK», wux conequanucToM, MAODKHOCTHBIM JHIIOM MWHHCTEpPCTBA
HapylIeHbl ero IpaBa, OH MOXET 00KaloBaTh yYKa3aHHOE pelleHue U (M) JeHCTBHE
(besmetictBue) B mocynebHOM (BHecyneOHOM) TIOpSKE B COOTBETCTBHH C
3akoHoaaTenscTBOM Poccuiickoit @efepanuu.

Opransl rocyjapcTrBeHHO BJIACTH, OPraHU3ANHHA H
YHOJHOMO4YEeHHbIEe HA PACCMOTPEeHHe KaJ00bI JIHNA,
KOTOPbIM MO:KeT ObITh HANpPaBJIeHA KaJj100a 3asiBUTE/IA
B 1ocyaeOHOM (BHecyaeGHOM) mopsaKe

98. XKamoba momaercsa B TAOY JI1O « TUPOulIK» u Munuctepcreo, M®IL] (mipu
HaJIMYKMK COTJIALIEHHs O B3aUMOAEHCTBHM) NTAOO B OpraH, SBISIOIIUHCSA yUpEeIUTeleM
M®ILI.

99. XKanobwl Ha perenus ¥ neiicTBus (6e3neiicTBue) pykoBoauTelsi MUHHCTEPCTBA
noparores B IIpaBurenscTBO PecmyOnmuku ToiBa. YKamoOa Ha perueHuss U JeHCTBUS
(6esmeiictue) crnemmanucta [AOY IO «THUPOwuIIK» mnopaercss pyKOBOAUTEIO
TFAOY JITO «THUPOuIIK». Xamob6a Ha pemenus u geiictBus (OesnelicTBus)
pykosogurenss TAOY AIIO «THUPOuIIK» momaercs B Munucrepctso. JKamo6el Ha
perenus ¥ nelictBus (6e3netictere) paborHuka MOL] monaroTcs pyKOBOLUTENIO STOTO
M®I]. XKano6s! Ha pemeHus U neicTBus (Oespeiictere) MOL] nogarores y4peauTeto
M®LI.

Cnoco6bl nHpOpMHpPOBaHHS 3asiBHTEJIEH 0 NOPAAKE NOJAYH H
paccMoOTpeHHs Kaa00bl, B TOM Yhejie ¢ uenoas3osanuem Iloprana

100. UadopMupoBaHie 3asBUTENEN O MOPSAAKE MOaul ¥ PACCMOTPEHHMS XKano0sl
obecrieunBaeTCs TOCPEACTBOM pa3MElleHUs HHQOpMalMyd Ha CTeHZax B MecTax
TpefoCTaBIeHAs. TOCYNAapCTBEHHON ycmyru, Ha odummanbHoMm caiite TAOY [IIO
«TUPOuIIK» u MunucrepctBa, Ha [lopTaite.

IlepeueHs HOPMATHBHBIX NPABOBLIX AKTOB,
peryJupyomnx nopsaok gocyae6Horo (BHecye0HOro) 06:ka10BaHHA
pemenuii u neiicTBuii (6e3aelcTBHA) OPraHa HCIOJIHUTEIbHOH BJIACTH

PecnyOsnnku ThiBa, a TAKKe €ro J0JKHOCTHBIX JIHII

101. ®encpanprbrii 3akod or 27.07.2010 r. Ne 210-®@3 «O6 opraHuzanuu

[PEIOCTABICHNS rOCY1apPCTBEHHBIX ¥ MyHHULIHUIIATBHBIX YCIIyT».
102. TTocranosnenue IIpasutenscrea PO ot 16.08. 2012 r. Ne 840 «O nopsizike
[I0JIaUl ¥ PACCMOTPEHMS kanob Ha peleHus u Aedcrsus (OesnetictBre) deneparbHBIX
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OpPraHOB WCIIONHWUTETRHOM BIACTM ¥ WX JODKHOCTHBIX JHL, (edepalbHbIX
rOCYJapCTBEHHBIX CIIy)KallMX, JODKHOCTHBIX JIMI FOCYJapCTBEHHBIX BHEOIOIKETHBIX
doumoB Poccuiickolt Depepalny, rocyIapCTBEHHBIX KOpIIOpalii, HaJelCHHBIX B
COOTBETCTBUM C (efiepalbHBIMUA 3aKOHAMU IIOJHOMOYMAMU [0 IPEIOCTABICHUIO
rOCYJIapCTBEHHBIX YCIYT B YCTaHOBJIEHHOH cepe NesTeTbHOCTH, W WX JIOJDKHOCTHBIX
JTUII, OpTraHU3alii, IpeayCcMOTpEeHHBIX YacThio 1.1 cTtaThu 16 Oenepansuoro 3akoxa «O0
OpraHM3allii TPeIOCTaBIeHHs IOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyI», M HX
pabOTHHKOB, a TakKe MHOTO(QYHKIHMOHAJIBHBIX LEHTPOB  IPEAOCTaBICHHS
rOCYJapCTBEHHBIX U MyHUIIUNIABHEIX YCIyT U UX PAOOTHUKOBY.



[Mpunoxenue Nel

K AIIMUHHACTPaTHBHOMY PETJIAMCHTY

IpeI0CTaBICHHS TOCY IaPCTBEHHOM YCIIyTH
«I[IpoBeneHue aTTeCTAl[HX MEIarOTHYSCKIX
pabOTHUKOB OpTaHU3alHH, OCYMIECTBILIONIHX
obpaszoBaTeNpHyIO JesTensHocTh B Pecrybmuke Trmay

B ATTecTanuOHHYR0 KOMHCCHIO MHHHCTEPCTBA
obpazoBanus Pecrry6muku TeiBa

(pamunus, ums, omyecmao)

(doaxcrocme)

(mecmo pabomvi)

(1merowancs KeanugukayuoHRas Kame2opus)

(koumaxmuwiii meaeghom)

3ASABJIEHHE

[lpomry aTTecTOBaTH MEHSA B ILIENSAX yCTAHOBICHHSL KeaTH(UKAITHOHHOH
KaTeropuH o JOKHOCTH

(Haumenosarue 3anuMaemoii donycHocmu)

C mOpsAAKOM AaTTeCTAlMM INeJarOrHYecKHX pPabOTHHKOB OpraHM3aluH, OCYIIECTBILTIONIHX
06pazoBaTeTbHyIO AeATENBHOCTE, 03HAKOMIIEH().

« » / /

(nodnuce) (pacuughposka nodnucu)

20 T

Cpok ImpoBeJieHus aTTeCTalluu
MecTo npoBe/ieHAS aTTECTallMK

MeTomHcT OTAENa ATTECTAUN:

« » 20 B / /
(dama) (rnodnucs) (pacwughposxka nodnucu)

Veenomien(a)

« » 20 B / /

(0ama) (nodnucs) (pacwughposka noonucu)



[punoxenune Ne2

K AIMUHHCTPaTUBHOMY PETTIAMEHTY

IIpeI0CTaBIEHHS TOCY IaPCTBEHHOH YCITyTH
«IIpoBeeHue aTTeCTalUH NEAArOrHIECKHX
pabOTHHUKOB OpraHu3anii, OCYECTBIIAIOMNX
obpazoBaTenbHyIo AeaTensHOCTh B PeciyOmuxe TrBa»

3asBIiIeHHE
Ha 00paboTKy MepcOHATBHBIX JaHHBIX

A, JIA10 COTTIACHE
(hamunus, umsa, omuecmso)

[ocymapcTBEHHOMY aBTOHOMHOMY  00pa3oBaTenbHOMY — YUPEXKICHHIO IONOIHHTEIBHOIO
npodeccroHanbHOro obpasoBanuss « TyBHHCKHH HMHCTHTYT pasBHTHS 0Opa3sOBaHHS W IIOBEIICHHA
KBaJM(DHKAI[HH» HA CMENIaHHYIO 00paboTKy NEPCOHAIBHEIX TaHHBIX:

- ABTOMATH3HPOBAHHYIO, a TAKKe (€3 HCIIOTB30BaHHs CPEACTB ABTOMATH3aMH 00paboTKy MOHX
IEpPCOHANBHEIX JIAHHBIX, 8 MMEHHO COBEepIIeHHEe NCHCTBHE, mpeaycMmoTpeHHBX m. 3 <.l cr. 3
denepanproro 3akona ot 27.07.2006 r. Ne 152-03 «O mepcoHalbHBIX HaHHBIX», COAEPHKAIIUXCA B
HACTOSIIEM 3asBICHHH, B LEsIX obecrnedeHus COOMOAEHH TPYIOBOI0 3aKOHOMATENBCTBA M HHBIX
HOPMATHBHEIX NPABOBBIX AKTOB, COMCHCTBHA B TPYHOYCTPOHCTBE, OOYYEHMH W IPOJABHIKEHHH IIO
cmyxbe, obecnedends JH9HONW Oe30macHOCTH pPabOTHUKOB, KOHTPOJSL KOJNHYECTBA H KavecTsa
BEIIIOJIHSAEMOM paboThl 1 00ecreueHrus COXPAaHHOCTH UMY IIECTBA, & HMEHHO!

- HCITONb30BATh BCE HIYKENEPEUHCIICHHEIE aHHbIE A1 QOPMHPOBAHHS aTTECTAIIHOHHBIX, JINTHEIX
nen, nokymentoB u s Bemmonaenus THPOuIIK Beex TpebOoBaHMM IO 3aKIIIOYEHHIO IOTOBOpa Ha
OKa3aHHe YCIIyT TPYZOBOIO 3aKOHO/ATEeIbCTRA,

- HCIIONB30BATh MOH IIEPCOHAIbHEIE JaHHbIe B HHOOPMAIIMOHHOM CHCTEME UL OCYIIECTBICHHS
pacaeToB paboToaaTeNs cO MEOH Kak paOOTHHKOM IO TPYIOBOMY JIOTOBOPY Ha OKa3aHHE yCIIyT;

- JIAF0 CBOE COIJTacHe Ha MCIIOIb30BaHHeE CIEAYIONHX cIoco00B 06paboTKH MOHX I1€PCOHATBHBIX
JIAHHEIX (He HYJCHOe 3a4epkHymy): cOop, 3aHCch, CACTEMATH3aLlksl, HAKOIUICHHE, XPaHECHHE, Y TOTHCHHE
(obHOBIIEHME W HW3MEHEHWE), H3BICYEHHWe, HCIIONb30BaHUe, Iepenada (mpemocTaBIeHHE),
o6e3IM4MBaHKe, YAATeHHEe, YHHITOKEHUE IEPCOHAIBHBIX TAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO AEHCTBYET COTTIACHE (He HYMHCHOE 3A4ePKILymb). Ha ICPHON NEHCTBHA
TPYJOBLIX OTHOIIEHHH, CPOKOB XPaHEHMS aTTeCTAlMOHHBIX, JUYHBIX JEl H TPYAOBBIX [IOrOBOPOB B
Tedenue 5 JIet, mpeaycMoTpeHHbX TpynossiM KofekcoM Poccutickolt @eneparmu, Yxasom IIpesuienta
Poccuiickoit ®eneparmu ot 30.05.2005 1. Ne 609;

- B CIydae HENPaBOMEPHBIX JeicTBHi Hid Ge3eHCTBHS onepaTopa HaCcTOSAMIEE COTIACHE MOKET
OBITH OTO3BAHO MHOM 3asBJICHHEM B THCBMEHHOM BHJIE.

OTBeTCTBEHHBI 3a OpraHM3aliio o0pafoTKH NEepPCOHATBHEIX NAHHBIX [JABHBIA CICIHATHCT
TAOQY JIIIO «TUPOuIIK», Ternedon mis cupaBok: 8-39422-2-34-11, moutossiii agpec: Pecrybmixa
Teisa, r. Kesur, yir. Uypryii-oona, 1. 1, agpec 31eKTpOHHOM NOUThL:attestazia@bk.ru.

O6 OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTH IIPE/ICTABICHHEIX CBE/ICHHIT IPETyTPEXKICH(a).

« » 20 T.






